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HUONG DAN

THUC HIEN QUY TRINH PHUC KHAO

Cin ct Piéu 18 trudng Pai hoc ban hanh theo Quyét dinh sé 70/2014/Qb-
TTg ngay 10 thang 12 nam 2014 cia Thu tuéng Chinh phu;

Cin ctr Quyét dinh s6 1838/QD-DHTT ngay 28/9/2015 cua Hiéu truong
Truong Dai hoc Tan Trao vé viéc ban hanh Quy dinh dao tao dai hoc, cao dang
hé chinh quy theo hé thdng tin chi;

Can ct Quyét dinh s6 2209/QD-PHTT ngay 18/11/2015 cua Hiéu
truong Truong Pai hoc Tan Trao vé viéc ban hanh Quy dinh t6 chuc thi két
thic hoc phan.

Truong Pai hoc Tan Trao hudng dan quy trinh chdm phuc khao ddi véi ky
thi hoc phan va thi t6t nghi¢p cua cac h¢ dao tao dang hoc tap tai truong Pai hoc
Tan Trao nhu sau:

1. MUC TIEU

Hoan chinh hé théng céc quy trinh trong hoat dong dao tao.

Nang cao chat luong dao tao, dam bao tinh chinh x4c, minh bach trong
cong tac danh gid két qua hoc tap cua nguoi hoc.

2. PIEU KIEN PHUC KHAO
2.1. Bai thi dii diéu kién dé xem xét phiic khio phai théa man dong thoi cac
yéu cau sau:

- Bai thi da dugc chidm lan 1 va khong c6 dau hiéu bt thuong. Trong
trudong hop bai thi c6 dau hiéu bat thuong thi s€ duoc td6 chirc cham thanh tra.

- Thi sinh ndp don phiic khao trong thoi gian 10 ngay tir ngdy cong bd
diém chinh thuec.

2.2. Bai thi khong du diéu kién phiic khio
Khong xem xét phuc khao bai thi mot trong cac truong hop sau:
- Khong thoa min mot trong cac didu kién & muc 2.1 néu trén.

- Bai thi nang khiéu, thi thuc hanh, van dap.
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- Hoc phan thyc tap, thuc hanh do giang vién giang day tu danh gia
(khong to chirc thi).
3. QUY TRINH CHAM PHUC KHAO

Buwéc 1. Tiép nhan don dé nghi phuc khéo cua sinh vién

Sau khi dugc thong bao diém, néu sinh vién khong hai long véi két qua da
théng bao. C6 nhu cau phuc khao (khiéu nai) diém thi két thiic hoc phan, sinh
vién nop don dé nghi (theo miu) trong thoi gian 7 ngay tir khi duoc thong bao
diém thi vé phong Khéo thi - PBCL.

Buwéc 2. Chuan bj cac diéu kién chdm phuc khao

Can bo phong Khao thi - BPBCL (dugc lanh dao phong giao nhiém vu),
tiép nhan va kiém tra don (ddi chiéu cac thong tin ghi trén don), thoi han nhan
don (dbi chiéu véi lich thi), ghi thong tin vao sb theo ddi phiic khao.

Khi hét thoi han nhan don, tap hop danh sach phuc khao d6i véi timg hoc
phan trinh truéng phong dé xem xét giai quyét.

Sau khi ¢6 danh sach chidm phiic khao, can bo phong Khao thi - PBCL sé:

+) Rut bai thi, d6i chiéu v6i danh sach thi sinh dy thi, d6i chiéu s to gidy
thi, kiém tra cac ddu hiéu bat thuong ctia bai thi (néu c6).

+) Cong lai cac diém thanh phan, dbi chiéu véi diém d3 cong bd dé phat
hién sai sot. Néu phat hién c6 sy bat thuong thi 1ap bién ban béo céo truong
phong xem xét giai quyét.

+) Néu khong phat hién diéu gi bat thuong vé ky thuat thi niém phong bai
thi thanh timg tai theo hoc phan (ghi rd tong s6 bai thi, tong sb to gidy thi), bién
ban chdm phiic khao, kém theo dé thi va dap an.

+) Ban giao thi bai thi cho truéong phong xem xét giai quyét.

Can ctr trén danh sach phuc khao bai thi, phong Khao thi - DPBCL tap hop
va guri thong bao phuc khao bai thi vé cac khoa, bd mon dam nhiém mén hoc do.

Buéc 3. Phong Khao thi - PBCL phdi hop voi cac khoa, trung tam, bo
mon to chire thyc hién viéc chdm phuc khao bai thi.

Trudéng phong Khdo thi - DPBCL chiu trach nhiém phan cong can bo
phong truc theo ddi, giao nhan bai chim phuc khao, 1én diém sau khi phic khao.

Viéc phuc khao mdi bai thi do Trudng mon va hai can bd cham thi thuc
hién. Trong hai cdn bd cham thi phai co it nhat mot can bd khong cham thi hoc
phan d6 1an 1. Hai giang vién dugc phan cong chdm phic khao cham doc lap,
quy trinh duogc thuc hién tuong ty nhu chdm 1an dau theo hinh thirc chim tap
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trung tai phong cham thi. Sau d6 hai giang vién thong nhat diém sau khi da
cham doc 1ap xong.

- Sau khi hoan thanh cham phiic khao bai thi, néu diém chidm phuc khao
va diém cham thi 14n 1 c6 sy chénh léch:

+ Duéi 0,5 diém dbi véi mon khoa hoc tu nhién hodc dudi 1,0 diém dbi
voi mén khoa hoc x3 hoi: Hai can bd chim phuc khao thao luan, théng nhat
diém, ghi diém, ghi rd ho tén va ky vao tat ca cac to gidy 1am bai cua thi sinh.

+ T 0,5 dén 1,0 d6i v6i mon khoa hoc tu nhién hodc tir 1,0 dén 1,5 ddi
voi mdn khoa hoc xa hoi: Hai can bo chdm phuc khao ddi thoai va bao cdo
Trudng bd modn dé thong nhat diém, ghi diém, ghi rd ho tén va ky vao tat ca cac
to gidy lam bai cua thi sinh. Néu ddi thoai khong thong nhat dugc diém thi
Truéng bd mon cham thi quyét dinh diém, ghi diém va ky vao bai thi.

+ Trén 1,0 d6i v6i mon khoa hoc tu nhién hogc trén 1,5 doi véi mén khoa
hoc xa hoi: Trudng bd mon chdm thi t6 chtrc cham lan thi 3 truc tiép vao bai thi
cua thi sinh.

Piém thi dugc thong nhéat ngay sau khi ddi thoai va sé& dugc 1ap thanh
bién ban két luan diém cudi cing. Piém phac khao s& 1a két qua cudi cung cua
mon thi dugc phic khao.

Buéc 4. Thong bao va sir dung két qua chdm phuc khao

Can bd phong Khao thi - PBCL cap nhat va tong hop danh sach theo di
diém (diém lan dau va diém sau phuc khao), néu c6 su thay doi diem phai ghi 1o
Iy do thay d6i diém (kém theo bién ban chim phiic khao).

Phong Khao thi - DPBCL s& thong bao danh sach két qua phuc khao vé cac
don vi c6 lién quan. Cac don vi quan 1y sinh vién c6 trach nhiém thong bao diém
té1 sinh vién.

Piém phiic khao duogc sir dung dé thay thé diém thi 1an 1 (du két qua phac
khao cao hon hay thap hon két qua cham thi 1an 1).

Phong Khao thi - PBCL cin ctr két qua chdm phuc khao tong hop diém
hoc phan cho sinh vién; théng bao bang diém téi cac don vi ¢o lién quan.

4. THANH TRA CHAM THI

Trong truong hop chdm phiic khao hoc phan ma phan 16n bai thi duoc dé
nghi phiic khao c6 su diéu chinh diém (ting hodc giam), cham thi c6 nhiéu sai
sot, bai thi c6 ddu hiéu bt thudng, Truong phong Khao thi - PBCL xin y kién
Hiéu truong to chirc thanh tra cong tac chim thi lan 1.

3



T6 thanh tra s& bao gdm can bo: phong Thanh tra - Phap ché, phong Khao
thi - BBCL, trudng bd mon va giang vién thudc bd mon cé hoc phﬁn duge chim
thanh tra.

Trach nhiém caa T thanh tra;

- Cham lai cac bai thi voi ti 18 xac suat 12 10%, néu co su thay doi két qua
bai thi tir 1,0 diém trd 18n thi chdm lai toan b bai thi cta hoc phan.

- Ghi bién ban thanh tra va bao cdo két qua thanh tra voi Hiéu truong.

- Vi¢c st dung két qua chdm thanh tra dugc thuc hién nhu budc 4 cia
Quy trinh cham phuc khao.
5.XU LY VI PHAM QUY CHE

C4n b cham thi chiu trach nhiém vé két qua cham thi, quy trinh chim thi
va quan li diém thi. Trong qua trinh thuc hién néu dé xay ra sai s6t Hiéu trudng
se xem xét quyét dinh hinh thirc ki luat.

6. TO CHUC THU'C HIEN

6.1. Phong Khao thi - PBCL c6 trach nhiém trién khai, hudéng dan céc
khoa/trung tim/bd mén thuc hién viéc cham phuc khao bai thi.

6.2. Phong Thanh tra - Phap ché phdi hop hop véi phong Khao thi -
BBCL trong qua trinh thuc hién quy trinh phdc khao bai thi.

6.3. Cac Khoa, Trung tam va B6 mon c6 trach nhiém pho bién quy dinh
nay dén timg can bd giang day trong don vi (ké ca giang vién kiém nhiém va
hop ddng thinh giang) duoc biét va thyc hién

6.4. Gido vién cha nhiém, C6 van hoc tip c6 trach nhiém pho bién quy
dinh t6i toan thé sinh vién trong truong.

Quy dinh nay c6 hiéu luc tir ngay ky. Trong qua trinh thuc hién, néu cé
phat sinh vuéng méc, dé nghi cac don vi phan anh vé Phong Khao thi - Bam bao
chat luong dé trinh Hiéu trudng xem xét, bo sung, diéu chinh./.

Noi nhén: HIEU TRUONG
- Lanh dao truong;

- Nhu diéu 3 (t/h);

- Luu VT, KT, TH.
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