UBND TINH TUYEN QUANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC TAN TRAO Péc lap - Tw do - Hanh phic

Sb: 1282/QD-DHTTr Tuyén Quang, ngay 30 thang 12 nam 2020

. QUYET DINH
Vé viéc ban hanh Quy ché chi tiéu ndi bg giai doan 2019 - 2021
(chinh sira, b6 sung thuc hién nam 2021)

HIEU TRUONG TRUONG PAI HQC TAN TRAO

Can cir Quyét dinh s6 1404/0P-TTg ngay 14 thang 8 nam 2013 ciia Thi
twéng Chinh phii vé viéc thanh ldp Truong Pai hoc Tan Trao;

Can cit Nghi dinh s6 16/2015/ND-CP ngay 14 thang 02 nam 2015 cia
Chinh phii vé viéc quy dinh co ché ty chii ciia don vi sw nghiép cong ldp;

Can cit Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 nam 2019 cia
Chinh phii vé viéc quy dinh chi tiét va hwéng dan thi hanh mét s6 diéu ciia Ludt
sira doi, bo sung mot s6 dieu cua Ludt Gido duc dai hoc

Can cie Quyét dinh so 25/0D-PHTTr ngay 06/01/2019 ciia Hiéu triong
truong Pai hoc Tan Trao vé ban hanh Quy ché to chirc va hoat dong cua truong
Dai hoc Tan Trao,

Theo dé nghi ciia éng (ba) Truong phong Ké hoach — Tai vu,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché chi tiéu ndi bo giai
doan 2019 — 2021 (chinh stra, bo sung thuc hién nam 2021)”.

Piéu 2. Quy dinh nay c6 hiéu luc ké tir thang 01 ndm 2021. Cac quy dinh

trude ddy trai véi Quy ché duge ban hanh kém theo Quyét dinh nay déu bii bo.

Piéu 3. Truong cac don vi truc thude, toan thé cong chire, vién chuec,
nguoi lao dong va nguoi hoc trong Nha truong chiu trach nhi€ém thi hanh

Quyét dinh nay./.

Noi nhén : HIEU TRUONG
- Kho bac Nha nudc;

- S& Tai chinh; (Dé biét)

- Nhu diéu 3 (t/h);

- Website truong; (da ky)

- Lwu: TCCT, KHTV, VT.

PGS.TS. Nguyén Ba Pirc



QUI CHE
CHI TIEU NOI BO GIAI POAN 2019 - 2021
(Chinh sira, bo sung thue hién 2021)
(Ban hanh kém theo Quyét dinh sé: 1282/0D-DHTT ngay 30 thang 12 niam 2020
cua Hiéu truong Truong Dai hoc Tan Trao)

PHAN I
QUY PINH CHUNG

I. Muc dich xay dung Quy ché chi tiéu ndi bd

1. Tao quyén chu dong trong viéc quan 1y va chi tiéu tai chinh cho Thu
trudng don vi.

2. Tao quyén cha dong cho can bo, vién chic va ngudi lao dong trong don
vi hoan thanh nhiém vu dugc giao.

3. Lam can ci dé quan ly, thanh toan cac khoan chi tiéu trong don vi; thuc
hién kiém soat cia Kho bac Nha nudc, Sé Tai chinh va cac co quan thanh tra,
kiém toan theo quy dinh.

4. Str dung tai san dung muc dich, cé hiéu qua.

5. Thuc hanh tiét kiém, chong lang phi.

6. Tao sy cong béng trong don vi, khuyén khich tang thu, tiét kiém chi,
tang thu nhap cho nguoi lao dong.

I1. Nguyén tic xay duwng Quy ché chi tiéu ndi bd

1. Trén co sO thu, chi tai chinh theo quy dinh hién hanh cua Nha nudc va
trén nguyén tic bdo dam bu chi phi va c¢é tich liiy, van dung diéu chinh, bo sung
mot s6 ché do, dinh mire chi cho phu hop véi thyc té hoat dong ctiia Nha truong.

2. Chi tiéu tai chinh phu hop v6i nhiém vy chinh tri caa Nha truong, nham
tdng cuong cong tac quan ly, ddm bao hoan thanh nhi¢ém vy dugc giao, st dung
kinh phi c6 hiéu qua, tiét kiém, tao diéu kién ting thu nhap cho ngudi lao dong.

3. Pam bdo dan chu, cong khai va thyc hién trén co sé nang suét, hiéu qua
lao dong cuia ca nhan. Can bo vién chuc (CBVC) c¢6 trach nhiém hoan thanh
dinh mtc lao dong theo quy dinh hién hanh cua Nha nude va cua Nha truong.

4. Ho trg cong tac dao tao, boi dudng can bo, TPDKT va céac hoat dong khac

nham dong vién, khuyén khich CBVC phén dau hoan thanh t6t nhiém vu.



5. Tang thu nhap thém hang thang cho CBVC tir tiét kiém chi phi cac
nguén thu duogc thuc hién theo mirc thu hang nam.

6. Cac dinh muc, ché do khong cé trong quy ché chi tiéu nodi bod nay duoc
thuc hién theo quy dinh hién hanh caa Nha nudc va cip c6 thim quyén. Nguoc
lai, nhitng chi tiéu khong c6 trong van ban qui dinh cia Nha nudc sé dugc Hiéu
trudng can cir ngudn kinh phi cia Nha trudng qui dinh muc chi cy thé.

7. Quy ché chi tiéu ndi bo xay dung cho giai doan (2019 - 2021). TUy theo
tinh hinh thuc té va kha ning tai chinh trong timg thoi diém, Nha truong sé diéu
chinh, b6 sung cho phu hop.

I11. Co sé phap 1y dé xay dung Quy ché chi tiéu ndi bd

- Nghi dinh 16/2015/ND-CP ngay 14/02/2015 ctia Chinh pht "Quy dinh

quy ché ty chii ciia don vi sw nghiép cong lap”;

- Nghi dinh 86/2015/ND-CP ngay 02/10/2015 cta Chinh phit "Quy dinh vé

co ché thu, qudn 1y hoc phi d6i véi co sé gido duc thudc hé thong gido duc quéc
dan va chinh sdch mién, giam hoc phi hé tro chi phi hoc tdp tir nam hoc 2015-
2016 dén nam hoc 2020-2021";

- Nghi dinh 120/2016/ND-CP ngay 23/8/2016 cta Chinh phu "Quy dinh chi
tiét thi hanh Phdp 1énh phi va 1é phi”;

- Thong tu 81/2006/TT-BTC ngay 06/09/2006 ciia Bo Tai chinh "vé viéc
kiém sodt chi qua kho bac Nha nuée”; Thong tu sd 172/2009/TT-BTC ngay
26/8/2009 ctia Bo Tai chinh stra doi mot sd diém ciia Thong tu s6 81/2006/TT-
BTC ngay 06/09/2006 cua B Tai chinh;

- Théng tu lién tich s6 07/2009/TTLT-BGDDT-BNV ngay 15/4/2009 cia

lién BO Gido duc & Dao tao va Bo Noi vu “Hudng ddn thiee hién quyén tw chi,
tw chiu trach nhiém vé thuc hién nhiém vu, t6 chirc bé may, bién ché doi véi don
vi sy nghiép cong ldp giao duc va dao tao”.

- Théng tu lién tich s6 07/2013/TTLT-BGDDT-BNV-BTC ngay 8/3/2013

cua lién BO Gido duc & Pao tao, Bd Noi vy, BO Tai chinh vé ché do thuc hién

tra thém gio d6i vai Nha gido trong cac don vi cong lap;
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- Thong tu 44/2011/TT-BGDDT ngay 10/10/2011ctia B GD&DPT “quy
dinh vé ché dé thinh giang trong co sé gido duc”;

- Théng tu s6 102/2012/TT-BTC ngay 21/6/2012 vé “Quy dinh ché dg cong
tdc phi cho can bo, cong chire NNA nude di cong tde ngdn han & nwée ngoai do
ngan sach Nha nwdc bdao dam kinh phi”.

- Nghi quyét sé 06/2016/NQ-HPND ngay 06/12/2016 ctia Hoi déng nhan
dan tinh Tuyén Quang vé Quy dinh dinh mirc phan bo dy toan chi thuong xuyén
ngan sach dia phuwong nim 2017 va ap dung cho thoi ky 6n dinh ngan sach dia
phuong giai doan 2017 — 2020

- Nghi quyét s6 19/2017/NQ-HPND ngay 06/12/2017 ky hop thir nim cta
Hoi déng nhan dan tinh khoa XVIII vé quy dinh ché d6 chi cong tac phi, ché do
chi hoi nghi, ché d chi tiép khach ap dung trén dia ban tinh Tuyén Quang;

- Nghi quyét s 06/2018/NQ-HPND Tuyén Quang, ngay 06/12/2018 vé
Quy dinh mtrc chi cho cong tac dao tao, boi dudng can bo, cong chirc, vién churc
trén dia ban tinh Tuyén Quang.

- Nghi quyét s6 03/2019/NQ-HPND ngay 01/8/2019 ky hop thir tam cuia
Hoi dong nhan dan tinh khoa XVIII vé quy dinh ché do tiép khach nudc ngoai
vao lam viéc, ché do chi hoi nghi, hdi thao quéc té va chi tiép khach trong nudc
ap dung trén dia ban tinh Tuyén Quang;

- Quyét dinh s6 368/QD-UBND ngay 30/11/2018 cua Uy ban nhan dan tinh

Tuyén Quang vé viéc giao quyén tu chu tai chinh cho Truong Pai hoc Tan Trao.

PHAN II

CAC CHE PO AP DUNG
A.NGUON THU
1. Ngan sach Nha nuéc cap
- Nguon kinh phi hoat dong thudng xuyén va khong thuong xuyeén;
- Chuong trinh muc tiéu giao duc hang nam.
2. Cac khoan thu dé lai don vi sir dung
- Hoc phi, kinh phi hd trg ddo tao;

- Hop dong dao tao; lién két dao tao; chuyén giao khoa hoc, cong nghé;
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- L& phi tuyén sinh;

- Cac hoat dong dich vu va cac khoan thu khac.

3. Cac khoan phi, 1€ phi

Viéc quan ly thu chi cac loai phi, 1&€ phi thuc hién theo qui dinh cia Nha
nuée, qui dinh ctia Nha trudng timg thoi ky va Qui ché chi tiéu ndi bo cua
truong. Cac don vi, ca nhan trong truong khong duogc tu dat ra cac khoan thu ddi
v&i nguoi hoc trong Nha truong.

B. NQI DUNG CHI

|. TIEN LUONG, TIEN CONG
1. Tién lwong

a) Xdc dinh quy tién lwong
Can cr vao ngudn chi thudng xuyén cta ngan sach, ngudn thu hoc phi va

thuc té, quy tién luong ciia Nha truong duogc xac dinh nhu sau :

Quy Luong tdi Hesddidu g Sg;fgrg Bien che
tién  _  thiéu chung chinh tang \1;‘1 he sé done h 12
luong nguoi/ thang X thém mirc hu c& X4 f t?‘lp X than
cua do Nha nudc lwong toi P lron p ) n§m g
don vi qui dinh thiéu A o
binh quan tro 1én

Quy tién luong sé& thay d6i khi muc luong t6i thiéu chung do Nha nuée qui
dinh thay ddi va hé s6 luong diéu chinh ctia cic c4 nhan thay doi.

b) Phwong dn va cdch chi trd tién lwong

Hang thang tién luong cta can bo vién chirc dugc thanh toan dung theo ché
d6 Nha nudc ban hanh, bao gom cac khoan: Luong, phu cap theo luong.

¢) Tiéu chudn dwoc huéng ché dj tién lwong

- Ché @6 tién luong tir ngudn ngan sach dugc ap dung cho can bo, vién
chtic trong bién ché va hop dong trong chi tiéu bién ché, hop dong c6 thoi han
va phai hoan thanh du dinh mirc lao dong theo qui dinh.

- Cac truong hop khong dugc hudng luong: Nghi 6m, thai san qua tiéu
chuan qui dinh ciia Luat Lao dong. Trong thoi gian bi ky luat dinh chi cong tac,
tu ¥ nghi viéc va cac truong hop khac theo qui dinh cia Nha nudc.

d) Pinh miic tién lwong

Thuc hién theo cac van ban qui dinh hién hanh cua Nha nudc.
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e) Thanh toan: Phong Ké hoach - Tai vu 1ap bang chi tra tién luong qua tai
khoan cua CBGV trudc ngay mung 10 hang thang.

2. Tién cong

a) Tiéu chudn dwoc hwéng ché dp tién cong: Ché do tién cong tir ngudn
ngan sach dugc ap dung cho cac dbi tuong trong dién hop dong lao dong co
thoi han hodc khong c6 thdi han do Hiéu truong ky két voi ngudi lao dong trén
co s& nhu cau cong viée thuc té cia Nha trudng.

b) Pinh mirc tién céong: theo hop dong cu thé d6i véi ting cong viée.

C) Chirng tir thanh todn

- Van ban hop dong ky két gitta Hiéu truong va ca nhan ngudi lao dong.

- Bang chiam cong, nghiém thu hop dong lao dong cua don vi chuyén cho
phong Ké hoach - Tai vu trude ngay ming 10 hang thang.

3. Pinh mitc hd tro hoat dong ciia Hoi dong trudng

- Chu tich Hoi dong truong dugc huéng mie hd trg twong duwong phu cip
chtrc vu ctia Hiéu trudng (ngoai phu cip chirc vy hién hudng);

- Thu ky Hoi dong truong dugc hudng muc hd trg twong duong phu cip
chtrc vu ctia Trudng phong (ngoai phu cép chirc vu hién hudng néu co);

- Cac thanh vién khéc trong Hoi dong truong duoc hudng mirc hd tro twong
duong phu cap chirc vu Phd truong phong (ngoai phu cip chirc vu hién huong).

Kinh phi hoat dong va kinh phi hd tro ciia cac thanh vién Hoi dong truong
dugc tinh trong kinh phi hoat dong tir ngudn chi thudng xuyén ctia Nha trudong
va dugc chi tra hang thang theo ky luong.

Il. CHI TRA LAM THEM GIO

1. Poi véi giang vién

a) Dinh mirc lao dong

Khung dinh mérc gi' chudn giang day/nam cta GV va ché do mién giam
kiém nhiém, viéc quy doi sd gio trén sd sinh vién 16p chuén, 16p dong, 16p
ghép duoc quy dinh riéng trong van ban cua Nha truong vé Quy dinh théng
nhat t6 chirc thyc hién Théng tu s6 20/2020/TT-BGDDT ngay 27/7/2020 cua
B6 Gido duc va Pao tao vé Quy dinh ché d6 lam viéc cua giang vién co s& gido
duc dai hoc.

Do1 vai chire danh giao vién, dinh muire gio chuan dugce tinh nhu giang vién.



b. Hop dong thinh giing
Sau khi hoan thanh dinh mirc lao dong, CBGV c¢6 thé dang ky hop dong
day thinh gidng cho nha trieong theo hop dong théa thudn (tinh chung cho tat ca

cac hé ddo tao c6 thu hoc phi hodc kinh phi hd trg dao tao) voi cac muc chi tra

nhu sau:
Stt Chirc danh Pinh mic (d/tiét)
1 | GS, PGS, TSKH, giang vién cao cap 150.000
2 | Tiénsi 100.000
3 | Thac si - Giang vién chinh 70.000
4 | Thac s - Gidng vién 50.000
5 | Gidng vién 35.000
6 | Giao vién - Giang vién tap su. 30.000

- Giang vién thinh gidng cac 16p dai hoc chinh quy c¢6 trinh dd thac sy tré
1én 12 ngudi ngoai trudng, ngoai tinh, ngoai mirc chi néu trén con dugce hd trg
tién tau xe theo mirc khoan 13 500.000d/dot. Néu day 19p t6 chirc tai dia diém xa
truong dugc thanh toan tién cong tac phi theo quy dinh.

- Han murc: khong vuot qua tong s6 gio dinh muc giang day (theo chuc
danh nghé nghiép giang vién) va gio lam viéc ngoai gio theo quy dinh (200 gio):

+ Dbi voi sd gio day thira trong chi tiéu dwoc ngan sach Nha nuée giao
hang nam (HSSV duoc cap kinh phi dao tao), viéc thanh toan day thira gio theo
quy dinh ctia Thong tu 07/2013/TTLT-BGDDT-BNV-BTC,;

+ Dbi véi cac gi0 day thtra cua h¢ thu hoc phi, kinh phi hd trg dao tao dugc
thanh toan theo Piém b. ctia muyc nay.

c) Hop dong béi dwong cip chirng chi do Nha truwong té chive

CBGYV trong va ngoai Nha truong duoc dang ky hop dong day bdi dudng
dé cap chung chi cac loai theo hop dong théa thuan va chi tra theo chuyén dé véi

cac muc chi tra nhu sau:
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516 Pinh mirc
Stt Néi dung khoan Quy mo 16p chi

(SLHV) (VND/CD)

) C >100 HV 2.500.000
1 Chuyén dé co so tiet > 2 tin chi (TC)

<100 HV 2.000.000

>100 HV 2.000.000

2 | Chuyén dé co s6 tiét (1TC <CP< 2 TC) 10011V 1.500.000

) C >100 HV 1.500.000
3 | Chuyén dé co so tict (Cb<1 TC)

<100 HV 1.000.000

Néu 16p 6 chirc tai dia diém xa trwong, gidng vién dwoc thanh todn tién
cong tac phi theo quy dinh.

d) Thanh toan:

+ P6i voi GV thinh giang dugce chi tra theo thang, hodc timg quy hodc cubi
nam hoc, ho so can thiét gdm: phiéu ding ky thinh giang va xac nhan cua trudng
bd mon vé gid day; hop dong thinh giang ciia c4 nhan va Nha truong.

+ Poi véi giang vién bdi dudng cdp ching chi duge Ban to chire 16p hoc
chi tra ngay sau dot boi dudng, Ban t6 chtrc 16p hoc co trach nhiém hoan tra
chtng tir chi vé bo phan ké toan ctia Nha trudng sau timg dot.

2. P6i v6i can bd, vién chirc hanh chinh

a) Lam thém gio: Can bd vién chic hanh chinh phai b tri thoi gian (ké ca
ngoai gid) dé hoan thanh cac nhiém vu d3 duoc giao khodn. Nhitng cong viéc
dic thu hodc dot xuat cua Nha trudng ma khong thé hoan thanh trong thoi gian
lam viéc chinh thure, thi Truéng cadc don vi chiu trach nhiém b tri nghi bu hoac
dé nghi thanh toan tién 1am thém gio.

b) Chi truc co quan:

+ Chi tryc co quan theo yéu cau cua cap trén: 100.000 dong/ngudi/budi.

+ Chi tryc co quan vao cac ngdy 18, tét, bao lut: 200.000 ddng/ngudi/budi.

+ Chi bdi dudng truc tiép cong dan, giai quyét don khiéu nai, to cdo, kién
nghi, phan anh: 100.000 dong/ngudi/ngay.

¢) Thanh todn: Ca nhan nguoi lam thém gid (hodc truc co quan) c¢6 phiéu
bao 1am thém gio (hodc bang phan cong truc) theo timg cong viéc cu thé trong

tudn (theo nguyén tic mot nhiém vu khong chi tra ché d6 hai lan), c6 xac nhan
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giao viéc ctia truong don vi, trinh Hiéu trudng quyét dinh duyét thanh toan vao
tuan dau tién cta thang ké tiép, tong cong khong qua 200 gid/nim d6i vi mot
CBVC. Khong thuc hién theo thoi gian qui dinh, s€ khong dugc xem xét lai.

Thoi gian thanh todn: trong vong mot tuan lam viéc, bd phan Tai vu c6
trach nhiém lam tha tuc thanh toan cho cén bo dé nghi.

I11. HQC BONG CHO SINH VIEN (Thuec hién theo quy dinh ctia Nha nudc)

IV. CHE PQ KHEN THUONG

1. Ngudn kinh phi khen thwéng

- Tr nguén ngan sach Nha nudc cip.

- Tir ngudn quy khen thudng dugce trich 1ap hang nam, qui khuyén hoc.

2. Poi twong dwoc hwong

- Céc khoa, b mon thudc truong (goi chung la Khoa), phong, trung tam,
cac 16p. Can bo, vién chuc trong bién ché, lao dong hop dong.

- Hoc sinh, sinh vién hé dao tao chinh quy va hoc vién VLVH.

Mdi ¢4 nhan mot nam khéng qua 3 1an thudng.

3. Mirc khen thuong

a) Ngoai tién thuong theo quy dinh ctia Nha nudc, Nha truong chi hd tro
thém nhu sau:

+ Chién si thi dua Toan qudc: 1.000.000 dong/ ca nhan;

+ Huan chuong Lao dong hang Nhat: 3.000.000 dong/tap thé, c nhan;

+ Huén chuong Lao dong hang Nhi: 2.000.000 déng/tép thé, ca nhan;

+ Huan chuong Lao dong hang Ba: 1.000.000 dong/tap thé, ca nhan;

+ Nha gido nhan dan: 2.000.000 dong; Nha gido wu ti: 1.000.000 dong;

+ Bang khen cua Thu tuéng Chinh phii: 1.000.000 dong/tap thé; 500.000
ddng/ca nhan

+ Bang khen ctia Chi tich UBND tinh, Bo truéng: 1.000.000 dong/tap thé;
400.000 ddng/ca nhan

Nguoi duge xét ting danh hiéu CSTD cép tinh dong thoi duoc hudng ché

do caa CSTD cap co sé cia nam duoc xét.



b) Chi thuéng cho can bo, giang vién, HSSV dat cac giai trong phong trao

van hoa, van ngh¢, thé duc thé thao, doan doi va cac hai thi.

) i Murc thudéng
£ . . Mirc thuéng ]
Doi . . Mirc thwong P . cho cac hoat
Thanh tich L. p cap tinh va )
twong cap toan quoc dong trong
twong duwong .
troeong
Giai nhat 1.500.000 d 1.000.000 d 600.000 d
, | Gidi nhi 1.200.000 d 800.000 d 500.000 d
Tap thé
Giai ba 900.000 d 600.000 d 400.000 d
Giai KK 600.000 d 400.000 d 300.000 d
Giai nhat 800.000 d 600.000 d 500.000 d
| Giai nhi 600.000 d 500.000 d 400.000 d
Ca nhan
Giai ba 500.000 d 400.000 d 300.000 d
Giai KK 400.000 d 300.000 d 200.000 d

c) Sinh vién dat giai trong cac Ky thi Olympic toan qudc, giai thudng tai
nang khoa hoc tré Viét nam, giai thuong VIFOTEC dugc ting gidy khen va

thudéng theo dinh murc:
- Giai nhat: 1.000.000 dong
- Giai nhi: 700.000 dong
- Giai ba: 500.000 dong

- Giai khuyén khich: 300.000 dong

Giang vién huéng dan sinh vién dat giai duoc ting gidy khen va thuong
tuong ng theo mirc trén. Moi giai xét t6i da 2 GV hudng din, mdi GV duoc
hudng mot mirc cao nhat néu co6 nhiéu SV duoc gidi (co biéu phan cong giang
day va ké hoach duoc Hiéu trudng phé duyét).

d) Khen thudng hoc tap cudi nam, cudi khoa: Tuy theo ngan sach va mirc
hoc phi hang nim dé quyét dinh mac thuong nhung khong qua 1.000.000
d6ng/16p va 500.000 dong/SV. Péi voi hoat dong c6 quy md 16n, hidu trudng
quyét dinh thuong khdng qué 1.500.000 dong/tap thé va 700.000 dong/ca nhan.

e) Cac muc chi thudng trén khong ap dung chi thuéng cho Hoi thi cum

Trung Bac vi da duoc chi thudng theo Quyét dinh ciia Ban to chirc Hoi thi.
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4. Nguon chi

- Pbi voi can bo, giang vién: chi tir Qui khen thudng, phuc loi cia Nha truong;

- Pbi v6i HSSV: Tir kinh phi dinh mtrc quy khen thudong ctia HSSV hang
nam va Quy khuyén hoc ctia Nha trudng hd tro theo ty 16 50% mdi quy.

5. Chirng tir thanh toan: C6 quyét dinh cta Hiéu truong, danh sach tap
thé, ca nhan duoc khen thudng.

V. CHE PO PHUC LQI

1. Chi hd tro cac ngay I&, tét va cac hoat dong ky niém.

- Muc chi dap dung nhu sau:
+ Tét duong lich: 200.000 dong/ngudi.
+ Tét am lich: 1.000.000 dong/ngudi.
+ Gip miat dau xuan: 100.000 dong/nguoi.
+ Ngay 18 30/4-01/5: 100.000 dong/ngudi.
+ Ngay thanh 1ap truong 14/8: 300.000 dong/ngudi
+ Quédc khanh 2-9: 300.000 dong/nguoi.

+ Ngay Nha gido VN 20-11:  500.000 dong/ngudi.

- Ngay Thuong binh - Liét si 27/7: Chi hd trg cho can bd giang vién 1a
thuong binh hoic con liét si: 300.000 dong/ngudi.

- Ngay Qudc té thiéu nhi 01/6 chi mdi chau con can bo, giang vién, nhan
vién dang hoc THCS tré xudng 100.000 dong/chau tir Quy khuyén hoc hd trg
hodc Quy phtc loi.

- Nhitng ngay thanh 13p cac td chure chinh tri, to chtrc chinh tri-xa hoi, to
chtrc x4 hoi khac: chi cho cdng tac to chire ky niém chung cta trudng véi mirc
chi khéng qué 5.000.000 dong/dot ky niém.

- Ngay thanh lap trudng néu t6 chic ky niém s& c6 ké hoach riéng do Hiéu
truong quyét dinh.

2. T6 chirc cho can b, gidng vién di nghién ciru thue té, boi dudng, hoc
tap trong va ngoai nwéc: Tuy thudc vao kha nang tai chinh hang nam va do
Hiéu truong quyét dinh cu thé. Nguon chi tir Quy phat trién su nghiép giao duc.

3. Chi viéc hiéu, hy, ing hd
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3.1. Viéc hiéu: Chi tir quy phic loi

Nha truong chi tham hoi CBVC va gia dinh cho nhiing truong hop sau:

- Ban than CBVC, nguoi lao dong khong may qua doi: Nha truong hd tro
1.500.000 d6ng. Truong hgp CBVC khong cé gia dinh, Nha truong s& phdi hop
vo1 dia phuong lo mai tang.

- CBVC, cha me ctia CBVC da nghi huu qua doi viéng 500.000 dong.

- Cha, me, vo, chéng, con cua CBVC, ¢4 nhan lanh dao cac don vi va gia
dinh c6 quan hé véi Nha trudng qua doi viéng khong qua 1.000.000 dong.

(D6i véi truong hop nguoi than 1a cha (me) hai bén gia dinh cua can bo,
giang vién, nhan vién dang cong tac tai truong & xa, Nha truong s& hd trg xe 0 t0
di lai va cong tac phi t6i da 5 nguoi tham du 18 viéng. Nhiing trudng hop can
thiét khac, do Hiéu trudng quyét dinh viéc str dung xe 6 t6).

3.2. Chi ung ho, qua tang:

- Chi tng ho cac chuong trinh, cdc quy theo mirc dugc quy dinh cta tung
cugc phat dong.

- Chi qua tang, hoa cho cac don vi, ddi tac nhan dip khai giang, ky niém
ngay thanh 14p..., trung binh tir 1.000.000 - 2.000.000 dong (khong ké 1ing hoa).

Ngudn chi tir viée tng ho cua CBGV, HSSV néu duogc phat dong giy quy
clia co quan cip trén; quy tir qua biéu ting cua cac don vi cho Nha trudng.

3.3. Chi viéc hy:

- Can bg, vién chtrc, nguoi lao dong Nha truong thanh 1ap gia dinh chi
mimg 1.000.000 dong/ngudi.

- Can bd vién chirc, nguoi lao dong Nha truong t6 chic 14p gia dinh cho
con chi mirng 500.000 dong/lan.

Ngudn chi tir quy tir qua biéu ting ctia cac don vi cho Nha trudng hodc quy
phuc loi.

4. Chi h tro khac

- HO tro cho cac don vi td chitc cac hoat dong van hoé xa hoi, TDTT, hoi
nghi, hoi thao, ngoai khoa... theo mirc khoan téi da nhu sau:

+ Cép khoa: 20.000.000 ddng/nam;
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+ Ban Quan su, Ban vi sy tién bo ctia Phy nit: 5.000.000 ddng/nam.

+ Chi hd trg cong tic Cong doan, Poan Thanh nién, cong tic quan ly chi
dao cua cac ban nganh cip trén. Mtc chi tiiy thude vao cong viée cu thé va kha
nang tai chinh hang nim do Hiéu truéng quyét dinh.

- Chi cho cong tac dén tiép HSSV nhap hoc: 150.000 dong/budi.

- Chi cho CBVC tham gia hudn luyén tu vé&: 30.000 dong/ngay.

- CBVC nghi huu: Chi hd tro 2.000.000 dong/nguoi.

- Chi hd trg kinh phi kham strc khoe dinh ky 400.000 dong/ngudi/nam.

- Chi hd tro hoc tip kinh nghiém (véi ngudi di thuc té) do Nha truong,
phong, khoa, ban, trung tim t6 chirc: 1.500.000 dong/ngudi/nam.

Mike chi hé tro tuy thuée vao nguén thu hang ndm va cé sw diéu chinh phi
hop thiee té nguon quy co quan. Trong truong hop nguoi lao dong do cdc don vi
triee thude truec tiép ky hop dong lao dong thi nguwoi lao déng dwoc chi hudng tir
nguon kinh phi dwoc giao va giit lai ciia don vi, néu nguén kinh phi ciia don vi
khong du chi, lanh dao don vi lap bado cdo dé Nha truong chi ho tro.

5. Chirng tir thanh toan: Co quyét dinh cia Hiéu truong; ké hoach hoat
dong va cac danh muc dy toan kem theo.

VI. CHE PO NGHI PHEP NAM

- Ché do nghi phép khong 4p dung véi giang vién giang day.

- CBVC trong bién ché va HP 68 duoc Hiéu truong dong y cap gidy cho di
nghi phép nim dé thim vo hodc chong; con; cha, me (ca bén chong hodc bén
vQ) bi dm dau, bi chét dugc thanh toan tién phuong tién di lai; tién phu cép di
duong. Cac truong hop nghi phép khac khong dugc thanh toan.

- Bdi véi cac trudng hop khong thé bd tri dugc nghi phép thi thanh toan
mét ngay lwong cho mdi ngay dugce nghi phép hang nim nhung chua nghi hoic
chua nghi hét s6 ngay nghi. CBVC néu da duoc bb tri sap xép thoi gian cho nghi
phép theo quy dinh nhung khong c6 nhu cau nghi phép, hodc khong co dé nghi
nghi phép thi khong dugce thanh toan.

VIl. CHE PQ CONG TAC PHi

1. Tién vé tau xe: thanh toan theo quy dinh

13



2. Tién luu tra
- b1 cong tac trong tinh: 150.000d/ngay
- Di cong tac tai cac tinh, thanh phd khac:  200.000d/ngay

3 Tién thué phong nghi

3.1. Thanh todn tién thué phong nghi theo phwong thirc khodn

- Pi cong tac tai thanh phd Ha Noi, thanh phd Ho Chi Minh, thanh phd Hai
Phong, thanh phé Can Tho, thanh phdé Pa Ning va thanh phd 13 d6 thi loai I
thudc tinh, muc khoan tdi da khong qua 400.000 dong/ngay/ngudi.

- i cong tac tai cac tinh, thanh phd con lai mirc khoan t6i da khong qua:
300.000 d6ng/ngay/nguoi.

- DPi cong tic tai ciac huyén trong tinh mic khoén: 150.000
dong/ngay/nguoi.

3.2. Thanh todn tién thué phong theo thuc té

- Péi v6i Lanh dao trudng, chuyén vién chinh (hodc twong duong) di cong
tac ngoai tinh néu mirc khoan trén khong du thi dugc thanh toan theo hoa don
thuc té hop phap Quy dinh tai diém b, Muc 3, Piéu 7, Chuong II, Thong tu sb
40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai chinh.

- Di cong tac trong cac huyén trong tinh dugc thanh toan theo gia thué
phong nghi thuc té (c6 hoa don hop phép, hop 18) nhu sau:

+ Nghi tai trung tAm cac huyén muc thanh toan 200.000 déng/ngay/2ngudi.

+ Nghi tai cac xd mirc thanh toan 150.000 dong/ngay/2nguoi.

- Truong hop di cong tdc mot minh hodc 1¢ nguoi hoac 1€ nguodi khéac gidi
thi duoc thanh toan t6i da khéng qua gia 01 (mot) phong nghi néu trén.

- Truong hop di cong tic ma don vi di b tri duoc chd nghi khong phai tra
tién thué thi nguoi di cong tac khong duoc thanh toan tién thué phong nghi.

- Trudng hop dic biét do Hiéu truong Quyét dinh.

4. Pi cong tac nuwée ngoai: Thuc hién chi khong qua quy dinh téi da theo
Thong tu 102/2012/TT-BTC ngay 21/6/2012 cua Bo Tai chinh.

5. Khoén cong tac phi theo thang

- Béi twong: Can bo van thu di giri cong vin, thu quy, bd phan ké toan.

- Mtic khoan: 500.000 dong/thang/ngudi.
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6. Thi tuc thanh toan

- Chimg tir thanh toan gdom

+ Giéy tri¢u tap di cong tac hoac quyét dinh, ké hoach di cong tac;

+ Gidy di duong c6 dong dau xac nhan ctia noi CBVC dén cong tac.

+ Vé tau xe (néu co);

+ Hoa don phong nghi (dbi v6i trudng hop khoan thi khong can héa don).

- Thoi han thanh toan: Sau 5 ngdy ké tir ngay di cong tac vé theo ngay lam
viée, ngudi di cong tac phai ndp chimg tir va chdm nhét sau 5 ngdy lam viéc ké tir
khi ndp chung ttr, bd phan Ké hoach - Tai vu phai thyc hién thanh quyét toan.

* Cdc triwong hop khdc: Co Quyét dinh ctia Hiéu trudng.

VIIl. CHE PO SU DUNG PIEN THOAI

1. P6i v6i may dién thoai di dong ciia Hiéu trweéng mire chi nhw sau:

- bi¢n thoai di dong: 500.000 dong/thang

2. Poi v6i cac may dién thoai phuc vu lam viéc tai co quan dwoce quy
dinh vé mirc khoan chi nhw sau

- Cac may dién thoai ¢ dinh cta phong Hiéu trudng, cac Pho Hiéu trudng:
100.000 dong/may/thang. HO tro tién dién thoai di dong cua cac Phé Hiéu
truong 300.000 dong/ngudi/thang.

- bién thoai ¢ dinh cta Lanh dao c4c don vi, dién thoai ding chung cho
cac van phong, khoa: 200.000 dong/may/thang;

- Céac dién thoai cb dinh cua phong bao vé¢, khu NT, tram xa: 100.000
d6éng/may/thang.

- Mang Internet khai thac mién phi, may FAX duoc thanh toan theo chi phi
thuc té trén co s& ké hoach do 1anh dao phé duyét.

* Ghi chu

- Mitc chi nhu trén khong bao gom thué va chi phi thué bao cua cac may.

- Cac may dién thoai khong sir dung dich vu vao muc dich ca nhan.

- Cac may dién thoai cong vu trong Nha truong, néu goi vuot qua cude quy
dinh trén phai truy thu s cudc goi vuot.

IX. CHE PQ SU DUNG VA QUAN LY XE O TO
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- Thyc hién theo Quyét dinh s6 209/QD-UBND ngay 15/5/2008 ctia UBND
tinh Tuyén Quang “Vé viéc ban hanh Quy ché qudn 1y va sit dung xe 6 t6 tai co
quan hanh chinh, don vi sy nghiép cong ldp thudc dia phuwong quan ly trén dia
ban tinh Tuyén Quang”.

- Hiéu truong Nha truong xem xét quyét dinh st dung xe 6 to vao cic
chuyén cong tic cia cc can bd chwa du tiéu chuan trong trudng hop dot xuat
hodc cac chuyén cong tac dong nguoi;

- Khoan kinh phi sir dung xe 6 t6: Truong hop c4 nhin nhan khoan dé tu
tic phuong tién dé di cong tac thi mirc khoan duoc tinh bing cong thirc: MKct =
Pon gid khodn x 86 km binh qudn di cong tac, trong d6 don gia khoan 1a don gia
thué xe theo gia thi truong theo thong bao cua S& Tai chinh.

- Khoan dinh muc st dung xang 17 1it/100 km tat ca cac xe 6 to dang st
dung tai truong bao gom hd tro chi tra thém cong chd doi, va sam 10p, sta chita
nho va rira xe. Dau mdy thay dinh ky sau 5.000km.

- Trude khi di cong tac véi tong sd quing dudng tir 100km trd 1én, Phong
Hanh chinh - Quan tri phai chdt s6 cong to mét khi di va vé, xac dinh do chinh
xéc tuong d6i cua quing duong.

- Hang théng thyc hién chét s6 km dé x4c dinh s6 km xe chay ndi bo.

- Lai xe chi dugc thanh toan tién xang khi ¢ phiéu cap xing cua phong Ké
hoach - Tai vu.

X. SU DUNG DIEN, NUOGC MAY

1. Khu vwe viin phong: Tiét kiém t6i da st dung cac thiét bi dién. Tat cac
thiét bi dién khong can thiét khi ra khoi phong va hét gio lam viéc.

2. Khu vue ndi tra:

- Can bo, vién chirc ho gia dinh sir dung dién, nudc can tiét kiém va thanh
toan theo thuc té sir dung;

- M6t HSSV néi trii duoce st dung t6i da 2KW dién va 1m® nude/thang, néu
st dung vuot dinh muc s€ phai thu trén co s& chia binh quan cho s6 nguoi ¢. Bo
phan quan ly Khu ndi tr c6 trach nhi¢m kiém tra viéc sir dung dién, nudc. Chét
s6 dong hd vao ngay 05 hang thang, truc tiép thu tién dién, nudc va ndp tién,
danh sach thu vé phong Ké hoach - Tai vy truong vao ngay 20 hang thang.

3. Khu vue giang dwong, Nha thye hanh

- Chi van hanh céc thiét bi, may moc theo lich hoc tap cia Nha trudng.
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- Xir phat: Hét budi lam viéc tai cac phong, ban, trung tdm, sau cac budi
hoc cua 16p hoc, dién cong cong, bao vé:

+ Khong tat dién, quat dién, diéu hoa (néu co) va cac thiét bi dién khac sau
khi hét gio lam vi¢c hoac hét thoi gian can thiét st dung (dién bao v¢€) s€ bi phat
gia tri quy ra tién nhu sau:

S6 tién phat = céng sudt thiét bi x 24h X don gid x 100%

+ Khong dong ctra s6, ctra ra vao gay that thoat tai san, hong hoc co so vat
chat s& bi xtr phat theo hinh thirc: bdi thuong tai san, co sd vat chét theo gia tri
moi va phat thém 100% theo gia tri tai san dong thoi véi cac hinh thire ky luat
khéc phu hop vi pham.

Doi twong bi xir phat: Truéng don vi ¢6 vi pham, ca nhan cua don vi (néu
1a phong, ban, trung tdm), c4 nhan 13 Trudng khoa, chii nhiém, can bo coi thi ddi
v6i 10p hoc, Trudng phong Hanh chinh - Quan tri va T6 trudng td bao vé (néu
khong kip thoi phat hién va nhic nho).

Cdch phat: M&i tap thé, ca nhan déu chiu doc 1ap cuing murc phat theo tinh
toan trén (khong chia déu mirc phat). Thu ndp ngan sach truong dé giam chi
bang céach trir qua cac khoan tién thu nhap thém dbi v6i ca nhan, don vi (khong
trir qua lwong va cc ché do theo quy dinh ctia Nha nudc).

Thu tuc: Phong Hanh chinh quéan tri quan ly va tham muu bao cdo cac
truong hop vi pham. Thong nhit v6i phong Ké hoach tai vu ra quyét dinh xir
phat trinh Hiu truéng.

XI. CHE PQ, PINH MUC VAN PHONG PHAM, NUOC UONG

1. Cac nfi dung khoan chi

- Giang vién thudc khoa, trung tim: 250.000 dong/ngudi/nam;

- Giang vién thudc cac phong: 200.000 dong/ngudi/nam;

- Van phong pham cua khoa dugc tinh theo s6 CBGV trong don vi:

Tién Vin phong phim = S6 GV x 200.000 dong/ngudi/nim. Cac khoa,
trung tam, bd mon tryc thude truong khong céd sinh vién thi dinh mirc dugce tinh
bang 70% dinh muc cua cac khoa c6 sinh vién.

- Khoan chi ché nuéc cho CBGV: 30.000 dong/nguoi/thang.
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2. Cac ngi dung khong khoan chi

- Ban Giam hiéu: theo nhu ciu st dung thuc té:

- Céc don vi can ¢t vao yéu cau cong viée lap du tri d¢é phong Hanh chinh
- Quan tri mua, nhap kho c6 bién ban giao nhan va cép theo ké hoach;

- Vat tu phuc vu cong tac v€ sinh, méi truong: Chi theo thuc té;

- Van phong pham dung chung, hoic phuc vu tuyén sinh, thi... mua theo
du toédn, c6 hoa don va bién ban giao nhan.

- Xir phat:

+ Tét ca cac don vi nhan VPP phai c6 s6 giao nhan, theo ddi viéc st dung
but, gidy in, gidy photocopy. Han ché dén mirc thap nhit viéc sir dung gidy, but
lang phi. Viéc kiém tra sir dung VPP dugc thuc hién theo 2 quy/1 1an. Néu don
vi nao khong theo doi hodc st dung thuc té chénh 1éch vuot qua 10% so voi $6
van ban do don vi ban hanh sé& bi trir ca don vi 50% tong gia tri ciia phan tiét
kiém chi hang quy (néu c0).

+ Phong Hanh chinh - Quan tri phai c¢6 s6 theo déi VPP cép phat cho cac
don vi, bo phan photocopy phai ¢ s6 ghi theo ddi thyc té sé van ban phat hanh
ctia cac don vi dd photo. Khong co s6 sach theo ddi hodc ghi chép khong day du
hodc st dung qua mirc thuc té 5% ciing chiu mirc xir phat nhu trén.

Cdch phat: Vé tién nhu diém 3, Muc X. Pong thoi vin ban do cac don vi
phat hanh sai, stra chita v6i sb luong 16n thi phai st dung kinh phi ctia ca nhan
nguoi thuc hién hodc cua don vi dé tu khac phuc.

3. Thu tuc thanh toan

- Noi dung khong khoan chi: Ho so gém co:

+ K& hoach dy tri mua sam ctia don vi dugc 1anh dao Nha truong duyét.

+ Hoda don ban hang theo quy dinh.

- Péi v6i van phong pham khoén chi, cac don vi 1ap danh sach chuyén
Phong Ké hoach - Tai vu dé thanh toan (khong can hoé don).

XI1. CHE PQ, MU'C CHI CHO CAC HOAT PONG CHUYEN MON

1. Ky thi tuyén sinh, tot nghiép

a) Khod ludn tét nghiép:
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- Sinh vién da tich liy duoc it nhat 70% so tin chi va c6 diém trung binh
chung tich Iy tai thoi diém xét > 3,0 s& duoc lua chon dé 1am khoa luén t6t nghiép;

- Cham khoa luan t6t nghiép: 200.000d/khoa luan/iy vién (t6i da 2 ty vién) ;

b) Bdo vé ludn vin thac si: 400.000 ddng/budi/uy vién (t6i da 5 uy vién va
it nhat 4 luan van/budi).

¢) Héi dong thi va xét tot nghiép:

- Chu tich Hoi dong: 400.000 ddng/ngudi/budi.

- Phé Cha tich, UV thuong truc, TK Ho1 dé)ng: 300.000 déng/nguc‘ri/buéi.

- Trudng ban tryc thudc Hoi dong: 300.000 ddng/ngudi/budi. Phé trudng
cac ban: 200.000 dong/ngudi/budi.

- Uy vién hoi dong, thanh tra, thu ky céc ban, can bd coi thi, can b xét hd
so t6t nghiép: 150.000 ddng/ngudi/budi.

- Can bd phuc vu, y té, bao vé, ... : 100.000 déng/ngu’c‘ri/buéi.

- Bién soan dé (I bg dé twr ludn gom 3 dé + déap dn; 1 bé dé tric nghiém
(TN) gom 3 dé, méi dé 60 cdu + dap an; mét bé dé thi van dap gom 3 dé, méi dé
10 cau + déap én); mdi ky thi str dung 01 d& chinh thirc, 01 d& du bji cho mbi
mén thi tu luan, TN; thi van dap chi str dung 01 dé thi chinh thuc:

+Pé gidi thidu: 300.000 dong/bd dé (médn thi nang khiéu 150.000 dong/bd d¢)

+ Tong hop dé tu luan: 150.000 dong/1dé chinh thirc; 100.000 déng/1dé du bi

+ Phan bién dé: 100.000 dong/dé (2 dé: 1 chinh thirc, 1 du bi, dap an).

+ Lam dé tir ngan hang dé thi: tu luan 15.000 d6ng/bo; TN 500 dong/cau.

- Duyét dé: 100.000 dong/bo dé.

- In 4n, dong g6i: 50.000 dong/1mon.

- Lam phach, 1én diém: 700 dong/bai.

- Cham thi: ty luan 15.000 dong/bai; van dap, thwyc hanh 10.000
d6ng/SV/2CB coi thi; cham thi TN 250.000 déng/ngudi/ngay;

¢) Thii tuc thanh todn: C6 Quyét dinh ctia Hiéu trudng, bang chim cong.

2. Ché dd coi thi, chAm thi hoc phan, hoc ky:

Theo Quy dinh ché do 1am viéc cua giang vién trudng Pai hoc Tan Trio.
Truong hop giang vién thiéu gio chuédn, cac giang vién coi thi, chdm thi dugc
qui ra tiét chuan dé bu du sd gio chuan theo qui dinh.

3. Thue tap, thuwe hanh
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3.1. Thuc tap sw pham

- N6i dung chi TTSP va THSP duoc thuc hi¢n theo quy dinh tai quy ché
TTSP&THSP ban hanh kém theo quyét dinh sé 36/2003/QD-GDDT ngay
01/8/2003 cua Bo Giao duc & DPao tao.

- Hb tro thém hoat dong vin thé: 30.000 déng/ ISV;

- Hb tro thém cho giip mit, téng két TTSP: 50.000 dé)ng/ SV;

- Hd trg tién dién, nudc tra truong thuce tap: 20.000 déng/ SV;

- B4o c4o vién (4 bao cao/1 doan): 200.000 ddng/bio cio;

- Ban chi dao truong c6 sinh vién thuc tap:

+ Hiéu trudng: 500.000 dong;

+ Ph6 Hiéu truong: 300.000 dong/ngudi;

+T6 trudng chuyén mon (bd mén cé sinh vién thuc tap), Bi thu doan TN,
Tong phuy trach doi: 250.000 dong/ngudi;

+ Gi4o vién hudng dan thyc hanh su pham, thuc tip su pham, chi nhiém,
rén nghé cua trudng c6 sinh vién thuc tap: 30.000 ddng/tiét;

+ Chi phuc vu: 250.000 déng/do“t;

3.2. Thuec tap cac nganh khac

- H tro thém cho gip mat, tong két: 100.000 dong/SV;

- HO tro tién dién, nude tra noi thyc tap: 50.000 dong/SV;

- Chi h trg don vi ¢6 sinh vién thuc tap:

+ Tha trwéng don vi: 500.000 dong/dot;

+ Ph6 Tha trudng don vi: 300.000 ddng/ngudi/dot;

+ Trudng bd phan chuyén mén c6 SV thyc tap: 250.000 dong/ngudi/dot;

+ CB huéng dan cua don vi ¢6 SV thuc tap: 300.000 déng/ngu’éri/dqt;

+ CB, GV Pai hoc Tan Trao duoc thanh toan ché do cong tac phi tdi da 5
ngay/dot thuc tip d6i véi truong hop phu trach 02 doan thuc tap tré 1én; 2
ngay/dot thuc tap doi v6i truong hop phu trach 01 doan thuc tap;

3.3. Sinh vién di thuc tdp tai nwoc ngoai va sinh vién nwdc ngoai thuc

tap tai Dai hoc Tan Trao:
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- Can ctr quy dinh cta truong d6i tac vé mirc dong gop va sinh hoat phi cta
mot sinh vién thuc tap, néu can thiét, Phong Quan 1y khoa hoc va Hop tac qudc
té tham muu cho Hiéu truéng quyét dinh mirc chi hd trg cho sinh vién va téi da
khong qua 30% tong kinh phi phai nop. Ddi véi cac trudng hop dic biét do Hiéu
truong quyét dinh.

- B6i voi CB, GV dua sinh vién di thuc tap, thuc hién chi khong qua quy
dinh ti da theo Thong tu 102 ctia Bo Tai chinh theo sd ngay thuc té.

- Bdi véi sinh vién nuée ngoai dén thuc tap tai Bai hoc Tan Trao, bd phan
Hop tac qubc té, phdi hop véi cac don vi ¢ sinh vién thyuc tap xdy dung ké
hoach, kinh phi trinh Hiéu truong quyét dinh.

4. Pinh mirc, mic chi dwa HSSV di thuc té, thwe dia mén hoc

- Trudng cac khoa co6 hoc phﬁn thuc té, thuc djia mon hoc chiu trach nhiém
lap ké hoach, dy tru kinh phi va nop vé Phong Ké hoach - Tai vu truong hang
nam dé trinh Hiéu truéng duyét, dua vao ké hoach tai chinh.

- Mdi doan c6 01 GV huéng dan va 1 GV phuy trach. Giang vién duogc
thanh toan cong tac phi.

- Pi voi sinh vién hd tro: 50.000 dong/HSSV/ngay va téi da 5 ngay thuc té.

5. Chi cac hoat dong thi Nghiép vu SP toan quoc, thi Olimpic cac mon
hoc, viin nghé, thé duc thé thao (c6 ké hoach duoc duyét)

a) Péi véi Cdn bé, Gidng vién

- Néu str dung nguoén kinh phi cta nha truong: 50.000 dong/ngudi/budi
(giang vién thiéu gio chinh khod, c¢6 thé dugc quy dbi sd gio luyén tap, hudng
dan, chi dao thanh 3 gio chuan/ngay).

- Néu str dung ngudn kinh phi dugc UBND tinh cép theo ké hoach giao chi
khong thuong xuyén hang nim sé& thanh toan theo quy dinh va ché do ciia nha
nuéc d6i voi timg nhiém vuy.

b. Sinh vién: Luyén tap, tham gia thi (tit ca cac cap): 35.000 d/SV/ budi.

c. Ché do an, nghi: Tién an, nghi, sinh hoat cua HSSV trong cac Héi thi tir
cap tinh tr¢ 1én dugc chi hd trg theo Nghi quyét cia HDND tinh. Céc trudng
hop khac, can ctr thuc té Hiéu trudng co thé quyét dinh duyét chi phu hop.

6. Chi t6 chirc Hoi thi Nghiép vu sw pham
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a) Hpi thi NVSP giéi cdp truong

- Chi bdi dudng Hoi ddng thi, cac ban ciia Hoi dong thi:

+ Chu tich Hoi dong: 400.000 dong/budi/ngudi

+ Ph6 Chu tich, Trudng cac Ban ctia HP, thu ky: 300.000 dong/budi/nguoi

+ Uy vién: 200.000 ddng/budi/ngudi

- Chi bdi dudng cong tac ra dé :

+ Chi ra dé thi va dap an: 200.000 dong/dé;

+ Boi dudng duyét dé va dap an: 150.000 dong/dé;

- Chi bdi dudng coi va chim thi: 150.000 dong/budi/ngudi;

- Chi cong tac phuc vy hoi thi: 100.000 ddng/budi/ngudi;

- Chi giai thudng cho tap thé, ca nhan: Theo Diéu 1¢ Hoi thi;

- Chi hd trg cac khoa to chirc héi thi: 10.000.000 déng/khoa.

b) Hpi thi, giao lwu NVSP cum Trung Bic: Theo dy toan dugc phé duyét.

¢) Cdc Héi thi khdc: Hi¢u truong cin clr vao kha ning tai chinh hang nam
dé xem xét hd tro thue hién.

7. Chi quan ly D@ tai nghién ciru khoa hoc

a) Kinh phi duyét dé cwong, thuyét minh dé tai va nghiém thu dé tai

- Duyét dé cuong, thuyét minh dé tai NCKH cép trudng:

+ Chu tich Hoi dong (trudng Tiéu ban): 400.000 dong/1 dé cuong, thuyét minh;

+ Thu ky: 300.000d6ng/1dé cuong, thuyét minh,

+ Uy vién: 200.000 dong/1dé cuong, thuyét minh.

- Nghiém thu dé tai NCKH cap truong (Tdi da 7 thanh vién):

+ Chu tich Hoi dong (trudng cac Tiéu ban): 400.000 dong/1dé tai;

+ Thu ky: 300.000d6ng/1dé tai

+ Uy vién: 200.000 dong/1dé tai;

+ Phan bién: 300.000 dong/1d8 tai.

- Céc budi lam viée chuyén mon cua Hoi déng khoa hoc - dao tao:

+ Chu tich Hoi dong: 400.000 dong/1budi;

+ Phé Chu tich Hoi déng, Thu ky: 300.000 dong/1budi;

+ Uy vién: 200.000 dong/1budi;
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- Hoi dong cap khoa: Hoi dong khoa hoc cap khoa to chirc xét, nghiém thu
cac san pham trinh HDKH&DT cép truong, chi hd trg bang 50% dinh murc chi
cho HDKH&DT cip trudng.

b) Thanh toan: C6 Quyét dinh cua Hiéu truong, kém theo bang cham cong.

¢) Vin phong phdm: chi theo thuc té.

8. X4y dung chwong trinh, dé cwong chi tiét hoc phan. Bién soan gido
trinh, tai liéu tham khio, viét cic bai bao khoa hoc

a) Xdy dwng chwong trinh, dé cuwong chi tiét hoc phan

- Viéc xay dung chuong trinh dao tao, dé cuong chi tiét hoc phf?m thuc hién
theo Thong tu sd 76/2018/TT-BTC ngiay 18/8/2018 cua Bo Tai chinh néu
Chuong trinh, dé cuwong dugc phé duyét tai chinh theo dy toan ctia UBND tinh.

- Viéc x4y dung chuong trinh dao tao, dé cuong chi tiét hoc phan khdng c6
du toan kinh phi dugc duyét cia UBND tinh thi thuc hién theo Muc 4, Diéu 6
ciia Quy dinh ché d6 1am viéc cta giang vién Truong DPai hoc Tan Trao ban
hanh kém theo Quyét dinh s6 946/QD-DHTTr ngay 14/10/2020 cta Hiéu truong
Trudong Pai hoc Tan Trao.

b) Bién soan gido trinh, tai ligu tham khdo, viét cdc bai bdo khoa hoc

Quy phdt trién sw nghiép khoa hoc: Hang nim, trich t6i thiéu 5% tir
nguén thu hoc phi, kinh phi lién két dao tao danh cho nhiém vu hd trg phat trién
su nghiép khoa hoc. Quy phat trién su nghiép khoa hoc danh hd trg cho cong tac
nghién ctru khoa hoc, cu thé:

(1) HO tro mot phan cac dé tai nghién ctiru khoa hoc cap truong c6 st dung
kinh phi hodc chi toan bd ddi véi dé tai nghién ctru do nha truong dit hang. Hoi
dong khoa hoc dao tao ctia nha truong xét duyét hang nam theo Quy ché quan 1y
hoat dong nghién ctru khoa hoc cia Pai hoc Tan Trao.

(2) Viéc Bién soan gido trinh, sach chuyén khao, tai li¢u tham khéo néu
duoc nghiém thu, in an, phat hanh dua vao st dung, cac bai bao khoa hoc diang
trén cac tap chi khoa hoc, hoi thdo khoa hoc dugc hd trg thém tur nguén Quy
phat trién sy nghi¢p khoa hoc, cu thé:

- Chu bién Gido trinh (GT), sach chuyén khao (CK), sach tham khdo (TK)

dugc ho trg kinh phi xuat ban (bang cach mua cho thu vién) vai muc sau:
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+ GT, CK xuét ban trong nudc ¢6 mi s6 ISBN: khong qua 300 ban hodc vé
gia tri khong qua 10 triéu;

+ GT, CK xuét ban ¢ nudc ngoai bang tiéng nudc ngoai: khong qua 200
ban hodc vé gia tri khong qua 30 triu;

+ Sach TK phat hanh rong rai: khong qua 300 ban hoic vé gia tri khong
qua 7 triéu;

+ Sach TK luu hanh noi b (khong co gia ban): khong qua 300 ban hodc vé
gia tri khong qua 3 tricu;

- Cac phat minh, sang ché, giai phap hitu ich duoc ding ky theo Luat S&
hiru tri tué duogc hd tro theo mirc nhu sau:

+ Phat minh: 60.000.000d/phat minh;

+ Sang ché: 40.000.000d/sang ché;

+ Giai phap hiru ich: 20.000.000d/giai phap.

Tac gia chinh (theo van ban cong nhan phat minh/sang ché/giai phap hitu
ich ctia co quan c6 thAm quyén theo quy dinh cua phéap ludt) dugc tinh 50%,
50% con lai chia déu cho céc tac gia (bao gom ca tac gia chinh), trudng hop céac
tac gia co vai tro nhu nhau thi mirc hd tro duoc chia déu cho céc tac gia, hd tro
nay chi ap dung dbi véi CBGV thudc Pai hoc Tan Trao.

- Bai bao khoa hoc dugc dang trén tap chi khoa hoc nudc ngoai c6 ma )
ISSN (thoi gian tir khi giri bai dén khi chip nhan dang it nhat 30 ngay), c6 phan
bién: dugc hd tro 5.000.000 dong/bai.

- Bai bao khoa hoc dugc dang trén tap chi khoa hoc nudc ngoai dugce xép
hang ISI, Scopus (thudc co s¢ dir liéu Web of Science Core Collection va
Scopus) duoc hd trg theo dinh mire 4p dung cho mdt hodc/va céc tiéu chi sau:

+ IF >= 2.5; S6 lan trich din cua bai bao > 30; Q1 (Hingex > 50):
60.000.000d/bai;

+2,5>IF >=2.0; Sb lan trich dn cta bai bao > 20; Q1 (Hingex < 50); Q2:
50.000.000d/bai;

+ IF <2.0; Q3: 40.000.000d/bai;

+ Q4:30.000.000d/bai;
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+ Chua c6 Q, IF (van thudc nhoém ISI, Scopus, SCIE, ESCI, BCI hoic
CPCI): 20.000.000d/bai.

Chi s6 IF tham khao nguén Web of Science, chi s6 Q tham khao ngudn
Scimago, Hingex tham khao tir Google Scholar.

Tac gia chinh (ngudi dimg tén dau hodc khong dung tén ddu nhung 13 tac
gia co vai trd corresponding author - tdc gid chinh va cé vai tro lién hé, trao doi
voi Ban bién tdp va phan bién) dugc tinh 50%, 50% con lai chia déu cho cac tac
gia (bao gdm ca tac gia chinh), hd trg nay chi 4p dung dbi véi CBGV thudc Pai
hoc Tan Trao.

- Bai bao khoa hoc ding trén tap chi khoa hoc trong nudc ¢6 s6 diém khoa
hoc tir 0,7 diém dén 1 diém tré 1én (nam trong danh muc tap chi trong nuéc co
uy tin cta timg chuyén nganh do Hoi dong Gido su Nha nudc hoic Quy
Nafosted quy dinh): dugc hd trg 1.000.000 dong/bai;

- Céc ca nhén c6 bao cao khoa hoc dugc trinh bay miéng tai cac Hoi thao
khoa hoc quéc té t6 churc tai Viét Nam duoc thanh toan kinh phi theo quyét dinh
cu di cong tac.

- Cac ca nhan co bao cdo khoa hoc tai Ho1 thao khoa hoc quéc té t6 chirc &
nudc ngoai, dugc moi tham du va di thuc té, dugc hd tro thém ngoai dinh mirc
d3 quy dinh hd tro cho mot bai bao dugc ding trén tap chi khoa hoc xép trong
danh muc ISI, Scopus hoac c6 ma s6 ISSN, nhu sau:

+ Hoi thao to chirc tai cac nude thudc khéi ASEAN, hd tro thém 20%;

+ Hoi thao to chirc tai cic nude chiu A khac, hd tro thém 30%;

+ Hoi thao td chirc tai cac nude thude cac chau luc khac, hd tro thém 50%.

- Hang nam, cin cr vao cac nhiém vu cu thé, nha truong c6 thé hop dong
v6i cac nha khoa hoc trong nudc va qubc té cing cac giang vién nha trudng
nghién ctru va viét bai cong bd trén cac tap chi khoa hoc qudc té xép hang ISI,
Scopus. Gia tri hgp dong tdi da 50.000.000d (bao gém ca cic nha khoa hoc
khong phéi giang vién thudc Pai hoc Tan Trao).

- HO tro cac dé tai NCKH cia sinh vién sau nghiém thu dat yéu cau (ngoai

viéc cong diém khuyén khich:
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+ Loai A: 2.000.000d/d¢ tai;

+ Loai B: 1.500.000d/d¢ tai;

+ Loai C: 1.000.000d/dé tai;

Luu y:

(1) Truong DHTT chi thanh toan cho cac hd trg tai Piém b. trong cic
trudong hop sau:

- Cac san phém chua dugc hd tro tir bat ky nguén tai tro nao;

- Cac san phém duoc ho tro tir cac nguén tai trg khac nhung it hon, duoc
can ddi bd sung cho bang dinh mirc cuia PHTT;

- Trong san pham 1 bai bao phai c¢6 16i cam on su tai trg cia PHTT.

(2) Thanh toan: C6 Quyét dinh ctia Hiéu truéng, kém theo ban photocopy
bia chinh, muc luc c6 tén bai dang va tom tat cia bai béo, chuong trinh Hoi thao,
hop ddng nghién ctru. Hop dong xuét ban, hoa don, bién ban nghiém thu dua
vao st dung cia HDPKH&PT (d6i v6i GT, CK, TK) va Quyét dinh dua vao sir
dung trong Nha truong cua Hiéu trudng.

9. Ché a9 chi cac hoat dong kiém dinh chat lwong gido duc, kiém tra
chuyén mén, tuyén dung can bd vién chirc, nghiém thu dinh mic lao dong

- Viéc chi cho cac hoat dong kiém dinh chat luong gido duc, kiém tra
chuyén mon, tuyén dung can b0 vién churc can ctir vao ké hoach, noi dung thuc
té cong viéc. Hiéu trudng duyét du tru kinh phi chi cho cac hoat dong trén néu
khong thudc nhiém vu thuong xuyén cua don vi theo murc khoan cong vige. Cac
Hoi dong do Hiéu trudng ra quyét dinh.

- Hoi dong tham dinh gio day:

+ Lanh dao hoi dong, thu ky: 300.000 ddng/nguoi/gid day

+ Céc thanh vién hoi dong: 200.000 dong/ngudi/gid day.

- HO1 déng nghi¢m thu dinh mtc lao dong, Hoi déng thuc hién nhiém vu
dot xuit vé Pam bao chat lugng, thanh tra gido duc, ... dugc chi theo mic sau:

+ Lanh dao hoi dong, thu ky: 300.000 ddng/ngudi/budi

+ Céc thanh vién hoi dong: 200.000 dong/ngudi/budi.
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- Hoi dong thuc hién nhiém vu tu danh gia KDCL Co so gido duc dai hoc
va Chuong trinh dao tao dai hoc dinh ky hang nam, dugc chi theo mirc sau:

Hoi dong dwoc thanh ldp theo Quyét dinh ciia Hiéu treong:

+ Lanh dao hoi dong, Trudng ban Thu ky: 300.000 dong/ngudi/budi.

+ Céc thanh vién hoi dong: 200.000 ddng/ngudi/budi.

+ B0 phan HCQT, Van thu va thanh vién cac nhém chuyén trach néu duoc
huy dong s& tinh theo gido lam viéc thuc té, duoc chi tra téi da
150.000d/budi/nguoi.

Cac nhém chuyén trach cho tra theo mirc khodn:

+ MJi tiéu chuan: 5.000.000d.

+ Moi tiéu chi:  1.000.000d.

- Hoi dong tuyén dung: Muc chi nhu t6 chirc thi t6t nghiép. Trong do:

+ Gi6i thiéu cau hoi cho ngan hang cau héi, chi: 15.000 dong/cau hoi kém
dap an, sb luong cau hai theo ké hoach dugc phé duyét.

+ Gi6i thiéu cau hoi ddc thu phai hop dong voi cac don vi, c4 nhan khac:
30.000 dong/cau hoi kém theo dap an, 1.000.000 dong/bd dé thi tric nghiém (3
dé kém dép an); 1.000.000 dong/dé thi mén ngoai ngit kém dap an. S6 luong cau
hoi, bd dé theo ké hoach duge Hiéu truéng phé duyét.

- Ching ttr thanh toan: Quyét dinh thanh 13p cac Ho1 déng cua Hiéu trudng,
ké hoach tham dinh, tuyén dung, biéu thong ké chi tiét sd gio thAm dinh, ngay
cong thuc hién nhiém vu, Hop déng thué muon.

Cac hoat dong kiém dinh, danh gia chét lugng gido duc theo ké hoach cua
cép trén dugc thanh toan theo ché d6 hién hanh hodc do Hiéu truédng nha truong
quyét dinh trén co s nguon tai chinh ciia nha truong.

10. Ché @9, dinh mirc chi cho Tap chi Khoa hoc Pai hoc Tan Trao

a) Dinh mirc chi cho phdn bién khoa hoc, nhudn but

- Chi phan bién: 500.000 dong/nguoi/bai; mdi bai 2 nguoi phan bién,
truong hop dic biét can co ngudi phan bién thir 3 do Tong bién tap quyét dinh

va bao cao Hi¢u truong.
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- Chi nhuén bat: 1.000.000 dong/bai. Can cir theo dé nghi ciia Tong bién
tap, Hiéu truong phé duyét trong mot sd ky xudt ban néu can thiét dat bai viét
ddi voi mot sd linh vue (san phém khoa hoc van phai thuc hién phan bién doc
1ap theo quy dinh).

- Chi dich thuat: ap dung diém e, muc 1, Piéu 15, Nghi quyét $6
19/2017/NQ-HDND ngay 06/12/2017 ky hop thtr ndm cua Hoi déng nhan dan
tinh khoa X VIII;

b) Chi qudn ly hanh chinh

- Vat tu van phong phérn, ...: chi theo thuc té st dung;

- Duyét in: 1.000.000 dong/1 ky sau khi phat hanh;

- Tong bién tap: 1.000.000 dong/1 ky sau khi phat hanh;

- Pho Téng bién tap, thu ky: 700.000 ddng/ngudi/1 ky sau khi phat hanh;

- Bién tap vién thudc Ban tri su: 500.000d0ng/nguoi/ky sau khi phat hanh;

- Chi khac khong qua 2.000.000 dong/1 ky sau khi phat hanh;

¢) $é lwong phat hanh va kinh phi in dn

Bo phan quan 1y Tap chi lap ké hoach trinh Hiéu truéng phé duyét trude ky
phéat hanh 1 thang. Phét hanh t6i da 500 cudn/1 ky hodc vé kinh phi in 4n khong
qua 50 triéu dong d6i véi mot ky phat hanh. Mot nam phat hanh téi da 4 ky. Cac
ky phat hanh dic biét va sb cudn trong mdi ky phat hanh (ké ca ky phat hanh dic
biét) do Hiéu trudng Quyét dinh.

11. Ché @9, dinh mirc chi cho Ban Bién tip Website Pai hoc Tan Trao

a) Cdc ngi dung chi

- Ché d6 phu cip kiém nhiém:

+ Phu cap kiém nhiém cho Truong Ban BT: 500.000d/nguoi/thang.

+ Phu cép ki€ém nhiém cho Pho trudng ban, Thu ky, Quan tri vién phu trach
k¥ thuat: 300.000d/ngudi/thang.

- Ché do6 nhuan but cho céc tin, bai duoc dang tai trén website cia nha
truong duoc thanh todn nhu sau:

+ Pdi véi tin, bai cung cap theo dinh mirc hang thang 1a nhiém vy cla cac

don vi (khong dugc hudng nhuan but).
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+ i voi céc tin, bai khong thudc dién cung cip theo dinh ky cua cac don
vi néu duoc Truong ban bién tap duyét ndi dung, Hiéu trudng duyét chi kinh phi
s€ duoc thanh toan:
./ 50.000 d/tin, bai thong thuong;
./ 150.000 d/tin, bai kém anh; phong su; chuyén dé; cac bai téng két; binh
luan;
./ 500.000 d/Phong van chuyén sau; video clip.
+ Ché d6 thanh toan d6i véi viée cung cép anh khong thugc nhi¢ém vu cua
Trung tdm Théng tin-Thu vién:
J/ Anh thué chup: chi tra theo gia thoa thudn nhung khéng qua
30.000d/anh,;
J/ Anh suu tAm, anh quét: 5.000d/anh;
+ Céc khoan chi hoi nghi, héi thao, van phong phém, chi khac cua BBT
website thyc hién theo quy dinh ctia Quy ché chi tiéu noi bd.
b) Thui tuc thanh todn
Ho6 so gom c6: Quyét dinh cua Hiéu trudng, Bang ké dé nghi thanh toan,
bang tong hop ngudi cung cap tin, bai viét va pho 6 tin bai viét kém theo.
XIll. CHE PQ CAP BAO HQO LAO PONG, PHU CAP PQC HAI,
THUE KHOAN CONG VIEC
1. Ché d@d bao hd lao dong
- Giang vién Thé duc, GDQP-AN, nhan vién thi nghiém, Nhan vién dién
nuéc duge cap bao ho lao dong theo quy dinh ctia Nha nudc.
- Bao v¢ co quan mdi nam dugc cép mot bo trang phuc mua He va ba nam
dugc cap mot bo trang phuc mua Dong.
2. Ché dd phu cap doc hai
- Thyc hién theo Thong tu s6 07/2005/TT-BNV ngay 05/01/2005 cta Bo
Noi vu huéng dan thyc hién ché d6 phu cip doc hai nguy hiém d6i véi can bo,
cong chuc, vién chic. Phu cép doc hai, nguy hiém duoc tra cung ky luong hang
thang va khong dung dé tinh dong, huéng ché ¢6 BHXH.

- Ché @6 phu cép doc hai, nguy hiém cho CBVC lam viéc truc tiép nhu sau:
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+ Thu vién vién, thu vién vién chinh (md ngach 17...): hé s6 0,2.

+ Nhan vién thi nghiém, thu vién chua dugc b6 nhiém ngach, nhan vién
thuong xuyén tiép xtic v4i hoé chét, thude bao vé thuc vat, moi truong doc hai
duoc hd trg phu cép doc hai 6.000 déng/ngéy lam viéc thue té.

3. Chi thué, khoan cong viéc

Cin clr vao yéu cau thuc té cong viée, truong cac don vi xay dung ké
hoach, 1ap du toan, hop dé)ng, giao khoan cong viéc tuy theo tinh chét va qui mo
hoat dong cuia tirng ndi dung cong viéc cd phé duyét cua Hi¢u truong.

XIV. CHI TIEP KHACH PEN LAM VIEC TAI TRUONG

- Chi tiép khach trong nudc theo Nghi quyét ky hop thir tdm cua Hoi dong
nhan dan tinh khoa XVIII. Thanh phén, ) lwgng can bd don, tiép khach tuy theo
ting doan va do Lanh dao trudng quyét dinh phu hop.

- Ché do chi tiép khach nudc ngoai: Thuc hién theo Nghi quyét sb
03/2019/NQ-HDND ngay 01/8/2019 ky hop tht tdm ctia Hoi dong nhan déan tinh
khoa XV Quy dinh ché dé chi tiéu don tiép khdach nwde ngoai vao lam viéc tai
tinh, chi t6 chirc hoi nghi, hoi thao quéc té tai tinh.

XV. CHE PQ CHI MUA SAM, QUAN LY, SU DUNG VAT TU VAN
PHONG VA TAI SAN CUA NHA TRUONG:

Thuce hién theo quy dinh ctia Nha nudc.

XVI. CHI HQC TAP, BOI DUONG, THU HUT

1. Poi twong

- Can b9, vién chirc huéng luong theo ngach bac trong bién ché duoc Hiéu
truong quyét dinh cir di hoc theo ché do cua tinh hoic ngan sach cta nha truong
va uu tién nganh hoc theo ting giai doan.

- Céc truong hop khac c¢6 cam két phuc vu 1au dai dugc Hiéu truong xem
xét Quyét dinh ctr di hoc bang ngan sach ciia nha truong (c6 quy dinh riéng).

2. Ché d9 va mirc chi hd tro

a) Ché dp

- H¢ chinh qui khong tap trung: BPugc hudéng nguyén luong; hudng cac loai

phu cip néu van tham gia giang day tai truong;
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- Hé chinh qui tap trung: Pugc hudng nguyén luong, khong dugc hudng
phu cap dung 16p, duoc wu tién b tri dudi dang hop dong giang day trong thoi
gian nghi néu c¢6 nhu cau (s6 gio giang day khong vuot qua sb gid dinh muc
theo ngach giang vién); néu c4 nhan bd tri dugc thoi gian dé giang day du dinh
murc lao dong s& dugc hudng phu cip dung 16p va phai c6 don dé nghi va Quyét
dinh ctua Hi¢u truong;

b) Miec chi hé tro thém cho ca nhan di hoc

- Pbi voi nguoi lam NCS (dung nganh hodc nganh gan) duoc hd tro 3
thang luong ti thiéu/nguoi/thang (10 thang/1nim, sé nim t6i da theo Quy dinh
cua B GD&DT).

- Pbi véi khdi nganh Y-Duoc: Ho trg ddo tao thac si, bac si chuyén khoa
thac si, ctr nhan Piéu dudng - nhu hd trg cho NCS cia cac nganh khac. HO tro
hoc phi d6i voi cac bac si duge cir di bdi dudng va cip Ching chi hanh nghé
kham, chita bénh, bac si so bd.

- Céc ca nhan di hoc tip nudc ngoai bang ngan sach nha nudc duoc hudng
lwong theo quy dinh ctia nha nude vé mirc lwong cta nguoi hoc tip ¢ nudc ngoai.

- Cé4 nhan di hoc theo Chuong trinh 911 cta Chinh phu, dugc nha trudong
hd tro hoc phi.

Ca nhan di hoc phai ky Hop dong cam két hoan tra kinh phi cho nha truong
néu sau khi hoc xong khong vé cong tac hodc di nhan hd trg nhung khong hoan
thanh viéc hoc tap hodc khong nd luc hoc tap dé bi cham 24 thang chua bao vé
cap truong. Mirc hoan tra theo nguyén tic toan bd chi phi nha truong di chi tra
(tién luwong - dbi véi can bd Hop dong; hoc phi; tai liéu; tién hd tro hang thang
va kinh phi thu hat (néu c0)....) va coi ddy 13 hop dong dan su, duoc xir Iy qua
Toa 4n dan su néu ¢ tranh chap.

Ca nhan ngudi di hoc ¢6 quyén khong nhan su hd tro. Céac trudng hop
khong c6 nganh dao tao tién si va cac truong hop hd trg dic biét khac do Hiéu
truong quyét dinh.

Mién giam: CGr cong tac tai truong 1 nam sau khi hoc xong dugc giam trir

10% s6 kinh phi phai tra.
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C) Mirc chi hé tro cho cd nhin c6 trinh dj Tién si khong dwoc nhin hé
tro' thu h(t ciia tinh

- Giang vién c6 trinh do Tién si vé truong khong duoc nhan hd trg thu hat
ctia tinh hodc cua Nha trudong duge Nha trudng hd tro mot 1an bang 60 1an muc
luong co ban.

- HJ tro thu nhap ting thém hang thang cho giang vién c6 hoc vi Tién si
bang 20% muc lwong co so hang thang hién hudng.

- Ho tro thu nhap ting thém hang thang cho giang vién c6 hoc ham Phé
gido su bang 30% murc lwong co s¢ hang thang hién hudng.

- Hb trg thu nhép ting thém hang thang cho gidng vién c6 hoc ham Gido
su bang 40% muic luong co s hang thang hién huong.

XVI1. CHI HQI NGHI, HQI THAO

1. Thoi gian t6 chire: MSi HN, HTKH t6 chirc khong qua 1 ngay.

2. Nguﬁn chi: La hoat dong phuc vu dao tao nén dugc chi tir kinh phi chi
thuong xuyén, khong thuong xuyén, nguon lién két dao tao, qui phét trién sy
nghiép va tir cac nguén thu hop phéap khéc.

3. Cac ngi dung chi

- Chi in, pho t6 tai liéu: theo ) lugng duoc duyét;

- Chi tién nudc udng: khong qua 20.000 dong/ngay/dai bicu;

- Chi trang tri, khanh tiét: trung binh 1.500.000/h6i nghi;

- Chi bdi dudng can bd 1am céng tac phuc vu: 100.000 dong/ngudi/budi;

- Chi tién an cho dai biéu khong hudng luwong khoéng qua: 150.000
dong/ngudi/suit (bao gdm ca dd udng);

- Chi tién thué phong nghi cho cac dai biéu khong huong lwong tir ngan
sach theo ché d6 quy dinh, néu Hoi nghi khong bb tri dugc chd nghi thi cac dai
biéu dugc nhan tién theo mirc khoan tién ngu theo diéu VII qui dinh nay. Ching
tur thanh todn c6 chir ky cia ngudi nhan.

- Chi tién bao cao vién: Thuc hién theo Nghi quyét s6 06/2018/NQ-HPND
Tuyén Quang, ngay 06/12/2018 vé Quy dinh murc chi cho cong tac ddo tao, bdi
dudng can bd, cong chirc, vién chirc trén dia ban tinh Tuyén Quang.

- Trong truong hop viée hoc tip va giang day can phai tién hanh theo

phuong phap méi, tai liéu giang day thudc loai chuyén mon sau, doi hoi nhiéu
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kinh nghiém thuc té thi ngoai muc chi thu lao giang vién theo quy dinh néu trén,
cin cr yéu cau chat luong dao tao, bdi dudng, Hiéu truong quyét dinh tra tién
chuén bj tai liéu riéng theo hinh thirc hop dong cong viée khoan gon.

- Chi phi thué phuong tién di lai, thué chd nghi cho giang vién: Trudng hop
co quan, don vi khong c6 phuong tién, khong cé diéu kién bd tri chd nghi cho
giang vién ma phai di thué thi dugc chi vé1 mire chi quy dinh hién hanh va do
Hiéu truong quyét dinh.

- Céc khoan chi khac thuc hién theo quy dinh cua Nha nudc.

XVIIL. TRUNG TAM TIN HOQC - NGOAI NGU

1. Phan kinh phi thu dugc tir cac hoat dong sau khi trur chi phi td chire 16p
hoc, dao tao, thi va cép ching chi, phﬁn con lai dugc phan b6 nhu sau:

- Trich 40% chuyén Pai hoc Tan Trao lam quy luong theo quy dinh cua
Nha nudec.

- Kinh phi con lai (60%), Trung tdm stir dung chi tra nhan cong, bdo tri bao
dudng thiét bi, may moc phuc vu cho hoat dong ctia Trung tam.

2. Thuc hién viéc sura chita, bao tri, bdo dudng trang thiét bi cho cac don vi
trong nha truong khi c6 nhu cau. Kinh phi mua sim vat tu, trang thiét bj thay thé
phat sinh do Pai hoc Tan Trao chi tra.

3. Viéc trich chuyén cac loai kinh phi thyc hién 01 lan truéc ngay 25/12
hang nam. Giam déc Trung tim TH-NN chiu trach nhiém xay dung quy ché chi
tiéu ndi bo cuia Trung tdm theo quy dinh ciia nha nudc vé quan 1y tai chinh d6i
v6i phan kinh phi dé lai. Hang quy, nim 1ap bao cdo quyét toan va béo céo nha

truong theo dung quy dinh vé quan 1y NSNN.

XIX. TRUNG TAM THU'C NGHIEM THUC HANH VA CG KHCN

- Hiéu truong Truong DHTT ky chi thuong xuyén, chi dau tu, hop dong
mua ban san pham san xuat, ... d6i voi ngudn kinh phi danh cho Trung tim
dugc xac dinh trong pham vi kinh phi nha nuéc cdp va ngudn kinh phi chi
khong thuong xuyén.

- Giam dbc Trung tam dugc chii dong ky két hop dong, chi tra kinh phi chi
thuong xuyén, ky quyét dinh chi dau tu, cai tao, stra chita co s& vat chat, ...

trong pham vi kinh phi thu dugc ctia Trung tam va dugc gui tai Ngan hang.
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Puoc quyét dinh gia ban san pham do Trung tdm san xuét trén co s& gia thi
truong va ¢ y kién thong nhat cia Hoi déng tham dinh gia. Pugc quyét dinh hd
trg cho viéc tiép thi, tao dung thi truong mua ban, chuyén giao san phém nghién
ctru va san xuat nhung khong qua 20% gia ban hodc chuyén giao san pham.

- Giam ddc Trung tdm Thuc nghiém - Thuc hanh va Chuyén giao KHCN
chiu trach nhiém x4y dung quy ché chi tiéu ndi bo ciia Trung tdm theo quy dinh
ctia nha nudc vé quan 1y tai chinh. Hang quy, nim 1ap bao céo quyét toan vai
phong Ké& hoach-Tai vu va bao cao Hiéu truéng theo dung quy dinh quan 1y
ngan sach nha nudec.

XX. TRUNG TAM BOI DUONG VA PHAT TRIEN NGHE NGHIEP

1. Cac khoan chi:

- Chi cong tac lién két ddo tao, thué co s& vat chat: M chi khong qua
35% tong sb thu theo Hop dong hodc Bién ban thoa thuan hop tac;

- Chi cho giang vién giang day (Piém ¢, muc 1, ndi dung chi II “Chi tra
lam thém gio™);

- Chi cong tac quan 1y, quan 1y 16p hoc: Mirc chi khong qua 10% tong thu;

- Chi trang tri, khanh tiét: trung binh 500.000d/1& khai mac, bé mac; Chi in,
phé t6 tai lidu (néu c6), theo s6 luong duoc duyét;

- Chi hd tro cho cong tac tao ngudn tuyén sinh: Mic chi téi da khéng qua
200.000 déng/ 1 b6 hd so hoc vién theo hoc.

- Péi voi nhitng loai hinh bdi dudng c6 ndi dung tim hiéu thuc té, nha
truong c6 thé chi hd tro kinh phi tién xing xe di lai cho hoc vién, mirc chi téi da
khong qua 50.000 dong/HV/ngay thuc té.

- Cac khoan chi khac phuc vu cho cong tdc chuyén mon nghiép vu duogc
chi tra theo ké hoach du tru kinh phi dugc duyét

2. Phan kinh phi con lai dugc phan bd nhu sau:

+ Trich 40% b6 sung Quy luong theo quy dinh;

+ Chi cho phat trién sy nghiép gido duc dao tao: 20%.
+ Tang cudng co s vat chat: 30%;

+ B0 sung cho chi thuong xuyén: 10%;

3. Thu tyc thanh toan gém co:

+ K& hoach du toan dugc duyét; Bang ké dé nghi thanh toan (sau khi da
hoan tat chi tra theo quy dinh);
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+ Quyét dinh phan cong giang day, bang theo ddi quan 1y, chim cong cia
Trung tdm Bdi dudng va phat trién nghé nghiép.

+ Hoa don tai chinh theo quy dinh (4p dung ddi véi cac khoan chi lién quan
dén co so vat chat).

XXI. TRUONG PHO THONG PHO THONG TUYEN QUANG - TSE

Hi¢u truéng TSE chiu trach nhiém xay dung quy ché chi tiéu ndi bo theo
quy dinh caa Nha nuéc vé quan 1y tai chinh caa don vi su nghiép cong lap, hoat
dong theo co ché hoan toan tu chu. Trong dé co6 chi trd viéc thué muodn va su
dung co so vat chit ctia Pai hoc Tan Trao.

Giai doan 2020-2021, Truong BPHTT tiép tuc hd trg dé dam bao TSE hoat
dong 6n dinh dén khi tu bao dam duoc doi ngii gido vién va kinh phi.

XXII. PHONG KHAM PA KHOA TRUONG PAI HQC TAN TRAO

Giao Truéng phong kham Pa khoa xdy dung Quy ché hoat déng theo quy
dinh cua BO Y Té va cac quy dinh phap luat khac c6 lién quan dé to chirc hoat
dong theo hudng ty cha chi thudng xuyén, mot phan chi dau tu.

Giai doan 2020-2021, Truong PHTT c¢6 trach nhiém hd tro dé dam bao
Phong kham hoat dong 6n dinh dén khi Phong kham ty bao dam duogc kinh phi,
doi ngli bac si va nguoi lam viéc..

XXI1l. CAC KHOAN CHI TU PAO TAO NGOAI NGAN SACH,
LIEN KET PAO TAO

1. Sir dung ngudn hoc phi va kinh phi hd tro dio tao

Trich chi hd trg cho cong tac tuyén sinh dai hoc: Muc chi 500.000-
1.000.000 dong/1 bd hd so sinh vién, hoc vién nhap hoc (bao gom ca kinh phi
chi tra cho cac truong phd théng). Ddi véi dao tao lién thong, VLVH tai dia
phuong, trich tra 20% cho don vi s& tai dé hd trg co sé vat cht, 16p hoc va cong
tac quan ly; 10% cho cong tac quan ly chung cta nha truong va cac don vi, ca
nhan tryc tiép.

Phén con lgi:

Trich b6 sung cho Quy lwong theo quy dinh 40%; trich Quy hoc bong
khuyén khich 8% (phan kinh phi sau trich quy luong). Phan kinh phi con lai

duoc phan bd nhu sau:
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- Trich quy tién cong, lwong va céc loai BH cho hop dong lao dong: 40%

- Tang cuodng co so vat chat tdi thiéu: 15%;

- B6 sung cho chi thuong xuyén: 15%;

- Chi cho phat trién sy nghiép gido duc cta nha trudng: 30%. Trong d6
danh it nhat 20% dé dau tu phat trién tiém luc va khuyén khich hoat dong khoa
hoc va cong nghé cho CBGV va HSSV. Hd tro dao tao Sau dai hoc va NCS 1a
30%, Hop tac quéc té 13 30%, cac hoat dong khac 20%.

2. Str dung ngudn hoc phi dao tao sinh vién Qudc té:

Trich cho ddi tac nudc ngoai thyc hién nhiém vu tuyén sinh cho Nha
truong 25%; trich cho cong tac tu van tuyén sinh ddi véi sinh vién nudc ngoai
hé tu tac kinh phi 10%. Phan kinh phi con lai duoc phan bd nhu sau:

- Trich bd sung cho Quy lwong theo quy dinh 40% (phan kinh phi sau trich
cho dbi tac va cong tac tu van tuyén sinh tai nudc ngoai).

- Trich qu¥ tién cong, lwong va céc loai BH cho hop dong lao dong: 20%;

- Tang cuodng co so vat chat tdi thiéu: 10%;

- B6 sung cho chi thudong xuyén: 10%;

- Chi cho phat trién su nghiép gido duc cua Nha truong: 20%.

3. Sir dung ngudn kinh phi lién két dao tao: Chi theo qui dinh trong Hop
dong voi trudng dai hoc lién két, trong d6 trich quy chi sau thué:

- Tang cudng co so vat chat: 40%;

- Cong tac quan ly (chi Ban quan ly, chi cho cong tac thu, quan ly thu-chi,
chu nhiém cac 16p hoc, cac phong, ban, chi dién nudc, VPP, chi khac thudc phi
lién két): 30%;

- S6 con lai trich cac quy theo quy dinh quyén tu chu trong Nghi dinh 16.

PHAN III
QUY PINH SU DUNG TIET KIEM CHI

Cin ctr két qua hoat dong tai chinh va s6 tién tiét kiém trong nam tai chinh
ctiia don vi (néu c6); Nha truong phan phdi tién tiét kiém chi va ndi dung, ché

do, dinh mirc, muc chi cu thé nhu sau:
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|. NGUON HINH THANH

- Tiét kiém chi thudng xuyén tir ngudn ngan sach dia phuong cip;

- Tiét kiém chi tir ngudn thu 18 phi tuyén sinh;

- Tiét kiém chi tir ngudn lién két dao tao;

- Tiét kiém chi tur nguén thu hoc phi dao tao;

- Tiét kiém tir cac nguodn khac.

I1. QUY PINH TRiCH LAP QUY

Hang Quy cin clr vao két qua hoat dong tai chinh, néu phan thu 16n hon chi
dugc trich 1ap cac quy:

1. Quy phat trién hoat dong sw nghiép: Trich tdi thiéu 25% sb chénh léch
thu 16n hon chi dé lap quy.

2. Quy bd sung thu nhap: Ti 18 trich 1ap quy 10% sb chénh léch thu 16n
hon chi.

3. Quy khen thuwéng, phic lgi

Miec trich tdi da quy khong qua 3 thang tién luong, tién cong va thu nhap
tang thém binh quan trong nam. Ti 1€ trich 1ap quy 65%.

I11. QUY PINH SU DUNG QUY

1. Quy phat trién hoat dong sw nghiép

Dung dé dau tu, phat trién nang cao hoat dong su nghiép, bo sung von dau
tu xay dung CSVC, mua sdm trang thiét bi, phuong tién lam viéc, chi NCKH, ap
dung tién bo KHKT, cong nghé, hd trg cho CB, GV trong don vi di hoc tap, tap
huén nang cao trinh d6 chuyén mén, nghiép vu, HTKH, ... trong va ngoai nudc.

2. Quy bo sung thu nhép

Dé chi bo sung thu nhap cho nguoi lao dong trong nim va du phong chi bd
sung thu nhap cho nguoi lao dong nam sau trong trudng hop ngudn thu nhap bi
giam st va khi co su thay d6i ché do tién luong ctia Nha nudc.

3. Quy khen thuwdéng, phuc lgi

a. Chi quy khen thuong

- Hinh thic: Dung dé khen thudng dinh ky, dot xuat cho tap thé, cd nhan
theo két qua cong tac va thanh tich dong gbp cho cac hoat dong ciia Nha trudng.

- Céch chi: Hoi ddng TPKT Nha trudng xét trén co sé dé nghi cia cac don

vi va trinh Hiéu truéng ra Quyét dinh.
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b. Chi quy phuc lgi

- Chi stra chita cac cong trinh phuc 191;

- Chi bo sung hd trg lwong cho CB khéi hanh chinh, phong, ban, khoa
khong c6 phu cap wu dii nganh;

- Chi cho hoat dong hoc tap kinh nghiém

- Chi cho cac hoat dong phuc lo1 tap thé, chi hd trg CBVC tai nan rui ro,
thién tai, hoa hoan, chira bénh dai han, tham Viéng, 18, tét...va cac khoan khac.

IV. CHI THU NHAP TANG THEM

Phuong 4an tra thu nhdp tang thém theo nguyén tic ngudi nao c6 hiéu qua
cong tac cao, co dong gop nhiéu cho viée ting thu, tiét kiém chi thi dugc hudng
muc thu nhap tang thém cao dong thoi dua trén chic danh nghé nghiép hién
dang dam nhan va co s& binh xét xép loai.

Tién luong thu nhép ting thém khong ap dung cho cac trudng hop nghi
viéc riéng khong huong luong tir 1 thang trd 1én va Hop dong thoi vu (mot 1an)
dudi 12 thang.

- Hé s6 thu nhép ting thém cta c4 nhan dugc tinh nhu sau:

TN =DMBQ X HSN X HSpgc;
Trong do:
TN: Thu nhap ting thém; DMBQ: Dinh mirc binh qudn mgt thang;

HSN: H¢ so ngach cong chirc, vién chirc, cu the:

>
7]
(=)

Stt Chirc danh nghé nghiép H¢

Giang vién, chuyén vién tap su; gidng vién, chuyén vién, k¥
1 | thuat vién, hgp dong c6 thoi han, khong thoi han; nhan vién k§ 1,0
thuat, can su va tuong duong, nhan vién phuc vy, bao v¢, ...

2 | Giang vién, nghién ctru vién, chuyén vién va tuong duong 1,3

3 Giang vién chinh, nghién ctru vién chinh, chuyén vién chinh va 16
tuong duong ’

4 | Giang vién cao cap, chuyén vién cao cap, chuyén gia cao cap 2,0
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HSapc: Hé sé hiéu qud cong tdc (loai A c6 hé s6 1,5; loai B hé sd 1,0; loai
C hé s6 0.7; khong xép loai hé sb 1a 0,0). Viéc xép loai do truong cac don vi
danh gia hang thang theo quy dinh. HDTD Nha truong xét xép loai hang quy.

+ Thoi gian nghi thai san, di hoc tap trung khong thyc hién dinh mtc lao
dong duoc tinh céng C va khong tinh vao tong sé dé tinh ty 18 A, B ctia don vi.

+ Can cr vao chénh léch thu-chi va kha ning can ddi tai chinh caa Nha
truong, Hi¢u truong quy dinh dinh mtrc binh quan (PMBQ). Muc chi thu nhap
khéng vuot qua 01 1an quy tién luong.

Thu nhédp ting thém duoc tam chi theo quy hodc theo nim. Hang quy,
truong cac don vi chiu trach nhi¢ém danh gia Xép loai CBGV, NV cua don vi (ké
ca hop dong) va nop vé Phong T6 chirc - Chinh tri ngay 26 cua thang cubi quy.

Céc ngudn thu dé lai cua trudng duoc trich 1,5% tong thu dé chi tra cho cac
c4 nhan truc tiép 1am cong tac thu va quan 1y thu, chi.

- Chi hd tro thu nhap ting thém cho CB, GV trong bién ché lam cong tac
hanh chinh tai cac don vi khong c6 phu cap dung 16p: 350.000 déng/thang.

- Chi hd trg thu nhap ting thém cho CB, nhan vién, k¥ thuat vién truc tiép

1am viéc tai phong nudi cdy mé: 500.000 ddng/thang.

PHAN IV
LAP DU TOAN, QUYET TOAN KINH PHi VA QUY PINH XU LY VI
PHAM KHI SU DUNG VUQT MUC KHOAN

Moi tap thé, ca nhan trong don vi st dung kinh phi chi tiéu cho céc ndi
dung hoat dong cua Nha truong déu phai tuan tha cac qui dinh ctia Nha nude vé
1ap du toan va thanh quyét toan cac khoan chi. Qui dinh cu thé nhu sau:

1. Vé 1ap ké hoach va du toan kinh phi

- Nguo1 dugce giao chu tri thuc hién nhiém vu cé trach nhi€m 1ap ké hoach
chi tiét cac hoat dong co lién quan dén cong viéc duoc giao co xac nhan cia

trudng don vi. Trinh 1anh dao Nha truong phé duyét.
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- Chuyén ké hoach va du toan kinh phi vé Phong Ké hoach - Tai vu Nha
truong 5 ngay trude khi cong viéce t6 churc thuc hién (trtr nhitng nhiém vu dot
xudt dugce uu tién thyc hién ngay). Truong Phong Ké hoach - Tai vu cé trach
nhiém tham muu véi Hi€u trudng vé ndi dung va kinh phi thyc hi¢n va thuc hién
1am thu tuc tam Gng néu c6 yéu cau.

2. Vé thanh quyét toan

- Nguoi thuc hién nhi¢m vu: Khi két thuc cong viéc duoc giao, tdi da 5
ngay lam viéc phai ndp cac chung tir ¢ lién quan theo qui dinh ctia Nha nude vé
Phong Ké hoach - Tai vu trudng dé 1am thi tuc quyét toan v6i ngan sach.

- Phong K& hoach - Tai vu: toi da 5 ngay phai thong bao vé sy hoan chinh
ctia hd so chung tir thanh toan. Téi da 10 ngay lam viéc phai hoan thién viéc
thanh quyét toan hodc rat kinh phi tir ngan sach hoan tra tam tng.

Céc truong hop c6 nhiém vu phire tap, khong thé hoan thanh dugc ching tir
ngay do Hiéu trudng truc tiép quyét dinh va khong qua 30 ngay lam viéc.

Nguoi st dung kinh phi chi tiéu cong viéc phai chip hanh nghiém tac cac
qui dinh vé thanh quyét toan néu trén, néu vi pham sé& trir mot phan tién luong
(néu c6 tam tng) ctia ngudi st dung kinh phi vao thang luong ké tiép hodc s&
xem Xx¢€t trong lan thyuc hién nhiém vu tiép theo.

3. Quy dinh viéc xir Iy vi pham d6i véi cac trwong hop khi siv dung
vurgt mirc khodn; tiéu chuén, dinh mirc quy dinh

Phong Ké hoach - Tai vu Nha trudng ¢ trach nhiém kiém soat muc chi cia
cac ¢4 nhan thyc hién nhiém vu chi dam bao theo quy ché. Trong truong hop sir
dung vuot mirc khoan so véi dinh mtrc quy dinh trong quy ché nay ma khong c
y kién cta Hiéu trudng, cd nhan thuc hién nhi€ém vu chi phai c¢6 trach nhiém
hoan tra lai sb kinh phi chi vuot. Cac phén xur phat khac duoc quy dinh cu thé

trong cac muc chi hoac sir dung kinh phi cua timg nhiém vu.
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PHAN V
DPIEU KHOAN THI HANH

1. Céac no1 dung néu trong quy ché chi tiéu ndi bd di duoc can bd vién
chuc toan truong thdo luan cong khai, dan chu trong Hoi nghi Can b, vién chuc
ngay 26/12/2020 va cong khai trén website ciia Nha truong trong 30 ngay.

2. Quy ché nay dugc thuc hién giai doan 2019-2021. Trong qua trinh thuc
hién, can ct tinh hinh hoat dong thuc té va tai chinh ctua Nha truong, Hiéu
truong co6 quyén quyét dinh diéu chinh mot sé ndi dung hodc dinh muc trong
quy ché dé phu hop. Cac noi dung chi khong néu trong quy ché chi tiéu ndi bd
nay dugc thuc hién theo quy dinh ctia Nha nudec.

CHU TICH CONG POAN HIEU TRUONG

ThS. Lé Thi Thu Ha PGS. TS Nguyén Ba Pirc
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