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QUYCHE
oat dQng ciia Truoug D~i hoc Tan Trao
TTr ngay 1611112020 cua Truong D(1i h9C Tan Trao)

Clnrong I

QUY DINH CHUNG
Di~u 1. M1}cdich thuc hi~n dan chii ciia Nha trirong

1. Phat huy quyen lam chu cua can bQ, giang vien, ngiroi lao dQng, hoc sinh
sinh vien, hoc vien (sau day goi chung la ngiroi hQC)va nang cao trach nhiem cua
Hi~u tnrong.

2. Tang cirong nSn nep, ky cuong, ky lu~t trong heat dong cua Nha tnrong,
gop phan xay dung moi tnrong giao due than thien, lanh manh, nang cao ch~t
hrong giao due, dao tao; phong chong cac hanh vi tieu cue, tham nhilng, lang phi,
quan lieu, cira quyen.

Di~u 2. Nguyen t~c thuc hi~n dfin chii ciia Nha truimg

1. Thirc hien dan chu trong hoat dQng cua Nha tnrong phai g~n lien voi viec
bao dam su lanh dao cua t6 chirc Dang; ch~p hanh nguyen t~c t~p trung dan chu;
phat huy vai tro cua HQi d6ng tnrong, cua Hieu tnrong va cac t6 clurc doan thS
trong Nha tnrong.

2. Dan chu trong khuon kh6 Hi@nphap va phap luat; kien quyet xu ly nhirng
hanh vi loi dung dan chu vi pham phap luat, xam pham quyen, loi ich hQ'Pphap,
chinh dang cua can bQ, giang vien, ngiroi lao dQng va ngiroi hoc, can tro viec thirc
hien nhiem vu cua Nha tnrong,

Di~u 3. Hinh thirc thuc hi~n dan chii cua Nha trmrng

1. Dan chu dai dien: Can bQ, giang vien, ngiroi lao dQng va nguoi hoc thuc
hien quyen dan chu cua minh thong qua ngiroi dai dien la thu tnrong don vi,
ngiroi dimg d~u cac doan thS, ban can su lop.

2. Dan chu tnrc tiep: Can bQ, giang vien, nguoi lao dQng va nguoi hoc co thS
dong gop y ki@nhoac d@xu~t nhfrng yeu c~u chinh dang va hQ'Pphap cua minh
voi thu tnrong bfuIg each trao d6i tnrc tiep hoac bang don thu co ky ten.

Chirong II
DAN CHU TRONG HO~T DONG CUA NHA TRUONG

M1}c1. TRAcH NHl¢M CUA HI~U TRUONG, cAN BO QuAN LY,
GIANG VIEN, NGUOI LAO DONG, HOI DONG TRUONG vA cAc DON
VI, TO CHUC TRONG NHA TRUONG

Di~u 4. Trach nhiem ciia Hi~u trmrng
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2. Thuc hien dan chu, cong khai trong quan ly, diBu hanh heat dong cua Nha
tnrong; trong quan ly, su dung, dao tao, b6i duong, thuc hien chS dQ, chinh sach
d6i voi can bQ, giang vien, nguoi lao dQng va ngiroi hoc theo quy dinh cua phap
lu~t va Thong tu s6 1112020/TT -BGDDT ngay 19/5/2020 cua BQ Giao due va
Dao tao.

3. T6 clnrc cac cuoc hop giao ban dinh ky dS danh gia kSt qua thuc hien cac
nhiem vu duoc giao va dB ra nhiem vu, giai phap chu ySu phai thirc hien trong
thai gian toi cua Nha tnrong.

4. Lang nghe y kien phan anh, phe binh cua can bQ, giang vien, ngtroi lao
dong va ngiroi hoc. Khi can bQ, giang vien, ngiroi lao dQng, nguoi hoc dang ky
duoc g~p va co nQi dung, ly do cu thS phai b6 tri thai gian thich hop dS g~p va
trao d6i.

5. Chi dao viec cung cftp d~y du, kip thai nlnmg thong tin, tai lieu, each thirc
t6 chirc thirc hien, trach nhiem thuc hien va trach nhiem giai trinh nhirng nQi dung
cong viec trong Nha tnrong.

6. Chi dao, xem xet, xu ly kip thai cac khieu nai, t6 cao, kien nghi cua can
bQ, giang vien, ngiroi lao dong, nguoi hoc va kiSn nghi cua Ban Thanh tra nhan
dan cua Nha tnrong; kip thai bao cao co quan co thfrm quyen nhfrng vftn dBkhong
thuoc thfrm quyen,

7. Chi dao, xem xet, xu ly kip thai ngiroi co hanh vi can tro viec thuc hien
dan chu trong hoat dQng cua Nha tnrong va nguoi co hanh vi tra thu, tru d~p can
bQ, giang vien, ngiroi lao dQng va ngiroi hoc khieu nai, t6 cao, kiSn nghi theo quy
dinh cua phap luat.

8. Girong mau, di d~u trong viec dftu tranh phong chong nhfrng biSu hien cira
quyen, sach nhiSu, thanh kien, tru d~p, giftu giem, bung bit, lam sai lech sir th~t,
lam trai nguyen t~c va nhfrng bieu hien khong dan chu khac trong Nha tnrong,

9. Ph6i hop voi Cong doan t6 clnrc hQi nghi can bQ, vien clnrc va ngiroi lao
dQng m6i nam mot theo quy dinh tai DiBu 5 Nghi dinh s6 04/20 15/ND-CP ngay
09 thang 01 nam 2015 cua Chinh phu vB thirc hien dan chu trong hoat dQng cua
co quan hanh chinh nha mroc va don vi su nghiep cong l~p va cac quy dinh khac
co lien quan.

Di~u 5. Trach nhiem ciia can bQ, giang vien va ngutri lao dQng

1. Nghiem chinh chap hanh nQi quy, quy chS cua Nha tnrong; thirc hanh tiSt
kiem, chong lang phi; thuc hien cac quy dinh vB nghia vu, dao dire nha giao, quy
t~c irng xu, nguyen t~c trong hoat dQng nghB nghiep.

2. Dong gop y kiSn trong hoat dong cua Nha tnrong; y kien d6i voi Hieu
tnrong dS xay dung Nha tnrong trong sach, vtrng manh.

3. Bao cao ngiroi co tham quyen khi phat hien hanh vi vi pham phap lu~t
trong hoat dQng cua Nha tnrong.
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Di~u 6. Trach nhiem ciia HQi dang truirng

HQi d6ng Truong Dai hoc Tan Trao co trach nhiem ban hanh va giam sat
viec thuc hien quy chS ddn chu trong hoat dQng cua Nha tnrong.

Di~u 7. Trach nhiem ciia trufrug cac don vi trl}'c thuQc Nha trmrng

1. Tham muu, dS xu~t nhfmg bien phap giup Hieu tnrong thirc hien quy chS
dan chu cua Truong.

2. Chap hanh va t6 chirc thirc hien dan chu trong don vi.

3. Thirc hien nghiem IS 16i lam viec trong don vi, gitra cac don vi voi nhau;
thirc hien d~y du chirc nang, nhiem vu cua don vi.

Di~u 8. Trach nhi~m ciia ngU'(ri dung dAu doan th~, ta clnrc va Ban
Thanh tra nhfin dfin trong NhA truimg

1. Ngiroi dirng d~u doan th@,t6 clnrc trong Nha tnrong co trach nhiem:

a) Ph6i hQ'Pvoi Hieu tnrong trong viec t6 chirc, thirc hien quy chS dan chu
trong heat dQng cua Nha tnrong;

b) Nang cao ch~t hrong sinh hoat cua cac doan th@,cac t6 chirc, dan chu ban
bac cac chu tnrong, bien phap thirc hien cac nhiem vu cua Nha tnrong.

2. Ban Thanh tra nhan dan co trach nhiem giam sat, kiem tra viec thuc hien
quy chS dan chu, l~ng nghe y kiSn cua qu~n chung, phat hien nhirng vi pham quy
chS dan chu trong Truong, dS nghi Hieu tnrong giai quyet. Trong tnrong hQ'P
Hieu tnrong khong giai quyet hoac giai quyet khong dung quy dinh thi bao cao
c~p co thAm quyen b6 nhiem hoac cong nhan Hieu tnrong xem xet, qUYStdinh,

M1}c 2. NHUNG VI~C HI~U TRUONG pHAI CONG KHAI, HINH
THirC vA THOI DIEM CONG KHAI

Di~u 9. Nhfrng vi~c Hi~u trurrng phai cong khai

1. Nhtrng viec phai cong khai d@can bQ, giang vien va ngiroi lao dQng biet:

a) Chu tnrong, chinh sach cua Dang va phap lu~t cua Nha mroc lien quan
dSn hoat dQng cua Nha tnrong;

b) Cac nQi quy, quy chS cua Nha tnrong;

c) KS hoach nam hoc, hoc ky, thang, tu~; kS hoach, dS an, dir an, chiSn hroc
dinh huang phat tri@ncua Nha tnrong;

d) Kinh phi hoat dQng hang nam, bao g6m cac nguon kinh phi do ngan sach
Nha mroc c~p va cac nguon tai chinh khac; qUYSttoan kinh phi hang nam; tai san,
trang thiet bi; kSt qua kiem toan cua Nha tnrong;

d) KS hoach tuyen dung, dao tao, b6i dirong; quyet dinh b6 nhiem, biet phai,
tir chirc, miSn nhiem, thay d6i clnrc danh nghe nghiep, thay d6i vi tri viec lam, di
cong tac mroc ngoai, giai quyet chS dQ,nang b~c hrong, thang hang, khen tlnrong,
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10' lu~t, thoi viec, nghi hiru d6i voi can bQ, giang vien va nguoi lao dQng; viec
danh gia, xSp loai, hop d6ng lam viec, cham dirt hop d6ng lam viec;

e) Cac vu viec tieu cue, tham nhiing trong Nha tnrong da diroc kSt luan; ban
ke khai tai san, thu nhap cua ngiroi co nghia vu phai ke khai theo quy dinh cua
phap Iuat;

g) KSt qua thanh tra, kiSm tra, giai quyet khieu nai, t6 cao trong Twang;

h) KSt qua tiSp thu y kien cua can bQ, giang vien va ngiroi lao dQng vS nhirng
vfin dS thuoc th~m quyen quyet dinh cua Hieu tnrong dua ra lfiy y kiSn can bQ,
giang vien va ngiroi lao dQng quy dinh tai DiSu 11 cua Quy chS nay;

i) Van ban chi dao, diSu hanh cua co quan quan ly cfip tren lien quan dSn
cong viec cua Nha twang.

2. Nhfrng viec phai cong khai dS ngiroi hoc, co quan quan ly Nha mroc co
tham quyen va xa hQi tham gia giam sat, danh gia Nha tnrong theo quy dinh cua
phap luat:

a) Nhtrng viec diroc BQ tnrong BQ Giao due va Dao tao quy dinh tai Quy chS
thuc hien cong khai d6i voi ca sa giao due va dao tao thuoc h~ thong giao due
qu6c dan;

b) Tfit ca cac quy dinh cua Nha twang lien quan dSn viec hoc t~p cua ngiroi
hoc theo quy dinh cua phap luat;

c) KSt qua kiem dinh chat hrong giao due,

Di~u 10. Hinh tlurc, thei di~m va thiri gian cong khai

1. Hinh tlnrc cong khai

Can cir d~c diem, tinh chfit hoat dQng va nQi dung phai cong khai, Twang
b~i hoc Tan Trao thirc hien cac hinh thirc cong khai sau day:

a) Niem ySt cong khai tai Nha twang;

b) Thong bao tai HQi nghi can bQ, vien chirc va ngiroi lao dQng cua Nha
twang; HQi nghi d6i thoai gifra Hieu tnrong voi ngiroi hoc;

c) Thong bao bang van ban giri toan thS can bQ,vien chirc va nguoi lao dQng;

d) Thong bao cho tnrong cac don vi tnrc thuoc va yeu celu don vi thong bao
dSn can bo, vien clnrc va ngiroi lao dQng lam viec trong cac don vi do;

d) Thong bao bang van ban dSn cfip uy, Ban chfip hanh Cong doan Twang;

e) Dang tai tren trang thong tin di~n nr cua Nha twang;

2. Thai diSm va thai gian cong khai

a) D6i voi nhirng viec phai cong khai cho can bQ, vien chirc va ngiroi lao
dQng duoc biSt: cham nhfit 03 ngay lam viec. Twang hop d~c biet khong qua 05
ngay kS tir ngay van ban co nQi dung vS cac viec phai cong khai diroc ban hanh
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hoac k@tit ngay nhan diroc van ban cua co quan, don vi c~p tren, tnr nhfrng tai
lieu m~t theo quy dinh cua phap lu~t va tnrong hop su dung hinh thirc thong bao
tai HQi nghi can bQ, vien chirc va nguoi lao dQng. £)6i voi van ban niem ySt tai tru
sa, thirc hien niem ySt it nhat 30 ngay lien tuc k@tit ngay niem ySt;

b) Cac quy dinh lien quan dSn viec hoc t~p cua nguoi hoc duoc cong khai
vao thang 6 hang nam, dam bao d~y du, chinh xac va kip thai tnroc khi khai giang
nam hoc moi hoac khi co thay d6i nQi dung lien quan.

3. Hinh thirc, thai diem va thai gian cong khai nhtrng nQi dung khac thuoc
thfim quyen cua BQ tnrong BQ Giao due va Dao tao diroc quy dinh tai Quy chS
thirc hien cong khai d6i voi co sa giao due va dao tao thuoc h~ thong giao due
quoc dan.

Ml}c 3. NHUNG VI~C cAN BQ, VIEN CHUC, NGUm LAO DQNG
vA NGUm HQC THAM GIA Y KIEN

Di~u 11. Nhfrng vi~c can bQ, vien clnrc, ngrroo lao dQng va ngrrOi hoc
tham gia y ki~n trmrc khi Hi~u trutrng quy~t djnh

1. Nhtrng viec can bQ,vien chirc va nguoi lao dQng tham gia y kien:

a) Chu tnrong, giai phap thirc hien nghi quyet cua Dang, phap lu~t cua Nha
mroc lien quan dSn kS hoach, dS an, dir an, chiSn Iuoc, dinh huang phat tri@ncua
Nha tnrong;

b) KS hoach nam hoc, hoc 10', thang cua Nha tnrong;

c) T6 chirc phong trao thi dua cua Nha tnrong;

d) Bao cao sa kSt, t6ng kSt cua Nha tnrong;

d) Cac bien phap cai tiSn t6 chirc, heat dQng va IS 16i lam viec; phong, chong
tham nhiing, thirc hanh tiSt kiem, chong lang phi, chong quan lieu, phien ha, sach
nhiSu nhan dan;

e) KS hoach tuyen dung, dao tao, b6i dirong can bQ, vi en clnrc va nguoi
lao dong;

g) Thirc hien cac chS dQ, chinh sach lien quan dSn quyen va IQ'iich cua can
bQ,vien clnrc va ngiroi lao dQng;

h) Cac nQi quy, quy chS cua Nha tnrong;

2. Nhirng viec ngtroi hoc tham gia y kiSn:

a) KS hoach giao due va dao tao h~ng nam cua Nha tnrong;

b) Nhfrng thong tin co lien quan dSn hoc t~p, ren luyen, sinh hoat va cac
khoan dong gop theo quy dinh;

c) ChS dQchinh sach cua Nha mroc;

d) NQi quy, quy dinh cua Nha tnrong co lien quan dSn ngiroi hoc;
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d) T6 clnrc phong trao thi dua va cac hoat dQng khac trong Nha twang co
lien quan dSn nguoi hoc,

Di~u 12. Hinh thtrc tham gia y ki~n

1. Tham gia y kiSn tnrc tiSp hoac thong qua ngiroi dai dien voi Hieu tnrong.

2. Thong qua HQi nghi can bQ, vien chirc va ngiroi lao dQng; HQi nghi d6i
thoai giira Hieu tnrong voi hoc sinh sinh vien.

3. Giri du thao van ban dS can bQ, vien chirc, ngiroi lao dQng va nguoi hoc
tham gia y kien,

4. Thong qua hQp thu dien nr cua don vi dS can bQ, vien chirc, ngiroi lao
dQng va ngiroi hoc tham gia y kiSn.

M1}C 4. NHUNG VI¥C cAN BQ, VIEN CHUC vA NGUm LAO
DQNG KIEM TRA, GIAM sAT vA HINH THUC KIEM TRA, GIAM sAT

Di~u 13. Nhfrng vi~c can hi}, vien chirc va ngU'Oilao di}ng tham gia ki~m
tra, giam sat

1. Thirc hien chu twang cua Dang, chinh sach, phap lu~t cua Nha mroc, kS
hoach cong tac hang nam cua Nha tnrong,

2. Cong tac tai chinh, quan ly va sir dung tai san; xay dung co sa v~t ch~t cua
Nha tnrong; viec thu chi cac khoan dong gop cua nguoi hoc, cac khoan tai tro cho
Nha twang.

3. Thuc hien cac noi quy, quy chS cua Nha tnrong.

4. Thtrc hien cac chS dQ, chinh sach cua Nha mroc v~ quyen va loi ich can
bQ,vien chirc, ngiroi lao dQng, ngiroi hoc trong Nha twang.

5. Giai quyet khieu nai, t6 cao trong Nha twang.
Di~u 14. Hinh thirc giam sat, ki~m tra

1. Thong qua hoat dQng cua Ban Thanh tra nhan dan,

2. Thong qua kiSm diSm cong tac, tv phe binh va phe binh trong cac cuoc
hop dinh ky cua Nha twang.

3. Thong qua HQi nghi can bQ,vien chirc va nguoi lao dQng.

ChU'O'ngIII

DAN CHU TRONG QUAN H¥ vA GIAI QUYET CONG VI¥C VOl CONG
DAN, co QUAN, DON VI, TO CHUC co LIEN QUAN

Di~u 15. Trach nhiem ciia Hi~u trmrng

1. T6 chirc, chi dao va kiSm tra viec niem ySt cong khai, viec dang tai tren
trang thong tin di~n nr cua Nha twang dS cong dan, co quan, don vi, t6 chirc (sau
day goi chung la cong dan, t6 chirc) biSt cac nQi dung sau:

a) BQphan chiu trach nhiem giai quyet cong viec co lien quan;
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b) Thu tuc hanh chinh giai quyet cong viec;

c) Mau don tir, h6 sa cho tirng loai cong viec;

d) Phi, 1~phi theo quy dinh;

d) Thai gian giai quyet tirng loai cong viec,

2. Chi dao va kiSm tra can bQ, vien chirc va nguoi lao dQng trong vi~c giai
quyet cong viec cua cong dan, t6 chirc; kip thai co bien phap xu ly thich hop theo
quy dinh cua phap lu~t d6i voi nhirng can bQ, vien chirc va nguoi lao dQng khong
hoan thanh nhiem vu, thieu tinh th~n trach nhiem, sach nhiSu, gay phien ha, tham
nhfing trong viec giai quyet cong viec cua cong dan, t6 chirc.

3. Chi dao viec b6 tri noi tiSp cong dan, thirc hien viec tiSp cong dan va b6
tri horn thir gop y (tnrc tiSp hoac qua horn thir dien nr); chi dao ngiroi phu trach
cong tac hanh chinh cua Nha tnrong cung dai dien Ban Thanh tra nhan dan nghien
CUll cac y kien gop y, bao cao Hieu tnrong xem xet, giai quyet.

4. CU ngiroi co trach nhiem g~p va giai quyet cong viec co lien quan khi
cong dan, t6 chirc co yeu c~u theo quy dinh cua phap luat; nhtmg kien nghi, phan
anh, phe binh cua cong dan, t6 chirc phai diroc nghien CUll va xu ly kip thai.

Di~u 16. Trach nhiem ciia can bQ, vien clurc va ngU'01 lao dQng

1. TiSp nhan thong tin; giai quyet cac cong viec cua cong dan, t6 clnrc co lien
quan tai tru sa lam viec; bao v~ bi mat Nha mroc, bi m~t cong tac va bi m~t v@
nguoi cung c~p thong tin theo quy dinh cua phap lu~t.

2. Khi cong dan, t6 clnrc yeu c~u, co trach nhiem giai quyet cac yeu c~u do
theo thfim quyen va quy dinh, Nhirng viec khong thuoc thfim quyen giai quyet,
phai thong bao dS cong dan, t6 clnrc biSt va huang dan cong dan, t6 clnrc dSn noi
co tham quyen giai quyet, Khong dtroc quan lieu, hach dich, cira quyen, tham
nhfing, gay kho khan, phien ha, sach nhiSu trong khi giai quyet cong viec cua
cong dan, t6 chirc.

Di~u 17. DAi thoai t~i Nha truong
1. D6i thoai tai Nha tnrong diroc thuc hien thong qua viec trao d6i tnrc tiSp

gifra can bQ, vien chirc, ngiroi lao dong, ngiroi hoc voi Hieu tnrong hoac gitra dai
dien t~p thS lao dong, dai dien ngiroi hoc voi Hieu tnrong. D6i thoai tai Nha
tnrong diroc thuc hien dinh ky it nh~t m6i nam hoc mot l~n ho~c khi mot ben co,
yeu cau.

2. NQi dung d6i thoai, s6 hrong, thanh phan tham gia d6i thoai, thai gian,
thai diSm d6i thoai, quy trinh t6 chirc d6i thoai thirc hien theo quy chS dan chu
cua Nha tnrong,

Di~u 18. Quan h~ gifra Hi~u trufmg v&i co' quan quan Iy c~p tren

1. Phuc tung su chi dao cua co quan quan ly c~p tren, tlnrc hien chS dQ bao
cao dinh ky dung quy dinh, kip thai, nghiem tuc,
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2. Kip thai phan anh nhfmg vuong mac, kho khan va kien nghi nhimg bien
phap kh~c phuc dS co quan quan ly c~p tren xem xet giai quyet,

3. Phan anh nhirng v~ dS chua ra trong chi dao cua c~p tren, gop y, phe binh
co quan quan Iy c~p tren b~ng van ban hoac thong qua dai dien. Trong khi y ki@n
len c~p tren chua duoc giai quyet, Nha tnrong v~n phai nghiem tuc ch~p hanh va
thuc hien chi dao cua c~p tren.

Di~u 19.Quan h~ gifra Hi~u trufrng vo; cac don vi true thuQc Nha truong
Ti@pnhan, xem xet va kip thai giai quyet cac kien nghi, cac v~n dS phat sinh

lien quan d@nviec thirc hien dan chu; dinh ky lam viec voi lanh dao cac don vi.
Khi lanh dao don vi dang ky lam viec voi cac noi dung, cong viec cu thS thi phai
tra loi vS k@hoach lam viec hoac ly do tir ch6i.

Di~u 20. Quan h~ gifra Hi~u truong v6'i chinh quy~n dia phuong

Hieu tnrong co trach nhiem dam bao m6i quan h~ chat che voi chinh quyen
dia phirong dS ph6i hQ'Pgiai quyet nhfing cong viec co lien quan d@ncong tac
giao due trong Nha tnrong va quyen loi cua ngiroi h9C.

Churrng IV
DlEU KHoAN THI H.ANH

Di~u 21. T8 chirc thuc hi~n

1. Hieu tnrong, cac Pho Hieu tnrong, tnrong cac don vi, cac t6 chtrc doan
the, hQi va toan thS can bQ, vien chirc, ngiroi lao dQng, ngiroi h9C trong Nha
tnrong co trach nhiem thirc hien quy ch@nay.

2. Cac t~p thS va ca nhan thirc hien t6t quy ch@dan chu se duoc khen
tlnrong; vi pham quy ch@dan chu se bi xu ly theo cac quy dinh cua phap lu~t.

Di~u 22. Hieu hrc va trach nhiem thi hanh. . .
1. Quy ch@co hieu lire thi hanh tir ngay 01 thang 11 nam 2020 va thay th@

Quyet dinh s6 10IQD-HT ngay 15 thang 01 nam 2016 cua Hieu tnrong Truong
Dai h9C Tan Trao vS viec ban hanh Quy ch@thuc hien dan chu trong hoat dQng
cua Truong Dai h9C Tan Trao (Chinh sua, b6 sung).

2. Ban Giam hieu, tnrong cac don vi true thuoc, can bQ, vien clnrc, ngiroi lao
dQng, ngiroi h9C trong Nha tnrong chiu trach nhiem thi hanh Quy ch@nay.!.


