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QUYETDINH
Ban hanh Quy ch~ v~ cong tac quan ly hoat dQng ho'p tac quac t~

cua tru'o'ng D~i hQc Tan Trao

HI~U TRUONG TRU'ONG D~I HQC TAN TRAO

Can cir Luat s6 47/2014/QH13 nhap canh, xuat canh, qua canh, cir tni cua
nguoi mroc ngoai tai Vi~t Nam ngay 16 thang 6 nam 2014;

Can cir Nghi dinh s6 76/20101QD-TTg ngay 3011112010 v~ viec t6 chirc va
quan 1y hoi nghi, hoi thao quoc tS tai Viet Nam;

Can cir Nghi dinh s6 73/2012/ND-CP ngay 26/9/2012 cua Thu tuong Chinh
phu quy dinh v~ hQ'P tac, d~u tir cua nuoc ngoai trong Iinh VVCgiao due;

Can cir Quyet dinh s6 06/2013/QD-UBND ngay 16/5/2013 cua rJBND tinh
Tuyen Quang v~ viec quan 1y doan di mroc ngoai, dean mroc ngoai, dean quoc tS
vao lam vi ~c tren dia ban tinh Tuyen Quang;

Can cir Quyet dinh s6 1404/QD- TTg ngay 14 thang 8 nam 2013 cua Thu
tuong Chinh phu v~ viec thanh l~p Truong Dai h9C Tan Trao;

Xet d~ nghi cua Truong phong Quan ly Khoa h9C va Hop tac Quoc tS,

QUYETDINH:
Di~u 1. Ban hanh Quy chS v~ cong tac quan ly heat dong hop tac quoc tS

cua tnrong D~i h9C Tan Trao.

Di~u 2. Quyet dinh nay co hieu luc k~ tu ngay ky,

f)i~u 3. Truong cac don vi true thuoc Truong, cac t6 chirc va ca nhan co lien
quan chiu trach nhiem thi hanh Quyet dinh nay./..

No'i nhitn:
- Nhu f)i~u 3 (t/h);
- Lanh dao tnrorig (blc);
- Liru: VT, HTQT.

Ba Dtrc



QUYCHE
V~ cong tac quan ly hoat dQngh9'P tac quoc t~cua truong Dai hoc Tan Trao
(Ban hann kern theo Quyit ainh s61759/QD-DHTTr ngay 06 thang S ndm 2014

cua Hieu truong truong D9i h9C Tan Trao)

Clnro'ng I

QUY D!NH CHUNG

Di~u 1. Pham vi di~u chinh va d6i tUQ'ng ap dung

1, Pham vi di~u chinh: Quy chS nay quy dinh viec xay dung, quan li va t6
chirc thuc hien cac hoat dong Hop tac quoc tS (HTQT) cua Truong Dai hoc Tan
Trao (DHTT), bao gom: tiSp nhan doan vao; t6 chirc dean ra; t6 chirc hoi thao,
hQi nghi quoc ts; quan Iy va thuc hien chuoug trinh lien ket, du an; trao d6i sinh
vien; xay dung ehiSn luoc, kS hoach va bao cao HTQT.

2. D6i nrong ap dung: Quy chS nay ap dung eho d.t ca cac don 0, ca nhan
thuoc tnrong quan ly tien hanh cac heat dQng HTQT voi cac d6i tac nuoc ngoai,

Di~u 2. Giai thich tir ngu

I. HOC;ltdong HTQT trong quy chS nay duoc hi~u la nhirng thu tuc, hoat dong
lien quan dSn quan h~ gifra ca nhan, t~p th~ cua DHTT voi ca nhan va t6 chirc a cac
co sa giao due mroc ngoai nh~m thirc hien nhirng noi dung ma hai ben thoathuan.

2. Dean van la cac doan khach nuoc ngoai dSn tham/lam viec/hoc t~p/thvc t~p
tai tnrong DHTT.

3. Doan ra la cac doan can bo, giang vien, sinh vien cua tnrong DHTT di
tham/lam viec/hoc tap/thirc t~p 0' mroc ngoai,

Di~u 3. Cac nguyen t~c chung
1. MQi heat dong HTQT cua tnrong phai diroc thuc hien theo nguyen t~c

ton trong va tuan thu phap luat cua mroc Cong hoa Xa hQi chu nghia Viet Nam;
quy dinh cua Uy ban nhan dan tinh Tuyen Quang; ton trong phong tuc t~p quan
va gift gin ban s~c van hoa dan toe cua m6i nuoc.

2. HOC;ltdong HTQT phai dam bao Sl,I phoi hop chat che gitra cac don vi
trong tnrong DHTT; dam bao Sl,I phan cong, phan nhiern r6 rang; d~ cao trach
nhiern va vai tro chu dong, sang tao cua cac don vi, ca nhan; ton trong, khuyen
khich cac d~ xuat, sang kien trong qua trinh thuc hien cac hoat dong HTQT.

3. Viec thuc hien cac heat dong HTQT va ky kSt hop tac voi cac d6i tac
nuoc ngoai phai din cir van dinh huang, chiSn hroc phat tri~n cua tinh Tuyen
Quang va cua tnrong DHTT. Bao dam tinh hieu qua va huang toi muc tieu phat
tri~n cua trucng, dap ung yeu c~u phat trien kinh tS- xii hoi cua vung, phu hop
voi cac chinh sach d6i moi co ban va toan dien giao due dai hoc cua Viet Nam.

4. HOC;lt(;Qng HTQT phai khai thac va t~n dung hieu qua nguon nhan lire ill
cac t6 chirc quoc tS, cac giao sir, chuyen gia, tri thirc nguoi mroc ngoai va Viet
kieu; phat huy cao dQva sir dung hieu qua nQi lire d~ phat tri~n hoat dong HTQT.



Chuong II
QuAN LY J)oAN VAo

J)i~u 4. Tham quyen quyet dinh doan VaG

Viec xem xet, phe duyet k~ hoach cac doan khach mroc ngoai vao tham/
lam viec tai tnrong thuoc th~m quyen quan ly cua Uy ban nhan dan tinh Tuyen
Quang, Hi~u tnrong B?i h9C Tan Trao.

f)i~u 5.'Thii tuc ti~p nhan doan VaG

1. Cac don vi true thuoc gui dS xuat don tiep cac dean vao da duoc phe
duyet (ki ca doan chua ducc phe duy?t) truce khi dean vao it nh~t 15 ngay lam
viec cho phong Quan Iy khoa h9C va HQ'p tac quoc tS (QLKH&HTQT).

2. Phong QLKH&HTQT la d~u m6i tiSp nhan xu ly va giai quyet cac van
dS lien quan dSn doan vao nhu: thu tuc nhap canh, khai bao tam tru tam vang,
gia han thai gian hru tru ... theo cac yeu c~u va quy dinh hien hanh cua UBND
tinh Tuyen Quang

f)i~u 6. T6 chirc don ti~p va lam vi~c vo'i cac dean vao chinh thirc ciia
truirng

1. Phong QLKH&HTQT chiu trach nhiem:

a) Trao d6i thong tin voi d6i tac; phoi hQ'P voi cac don vi lien quan lap
chuong trinh lam viec voi d6i tac (bao gom k~ hoach lam viec, nQi dung, thai
gian, dia diem, thanh phan tham du); bao cao lanh dao truong b6 tri lich don
tiep; chu~n bi noi dung, tai lieu co lien quan (nhir thong tin vS d6i tac, dS xu~t
hQ'Ptac, chu~n bi van ban hQ'Ptac v.v ... ).

b) Chu trl nghi IS don, tiSn khach;

c) Ghi bien ban lam viec va tong hop noi dung la 11 viec thanh ban ghi nho
(n~u co);

d) DS xuat kS hoach trien khai cac thoa thuan theo noi dung lam viec d~
trinh Hieu tnrong quyet dinh;

e) Don d6c, giam sat viec thuc hien cac kS hoach HTQT dang trien khai.

2: Phong T6ng hQ'P - Hanh chinh :

- B6 tri phong a cho cac doan khach qucc t~ iai nha khach cua tnrong;

.. B6 tri phirong tien dua, don khach tai san bay va phirong tien di lai trong
thai gian khach lam viec tai tnrong (neu can);

- B~t com cho dean, thanh quyet toan kinh phi don tiep khach.

. Moi bao chi, truyen hinh (neu can);

,. Chu~n bi phong h9P, trang thi~t bi, tnrc k? thuat, trang tri va IS tan trong
phong h9P;

-.Chu~ bi phong h9C cho sinh vien nuoc ngot.i d~n thuc tap/hoc t~p tai tnrong



3. Cac don vi khac trong twang: Co trach nhiem cir can be) tham gia don tiSp
va lam viec voi khach dung thanh phan then yeu c~u cua Hieu tnrong. Tich C\IC,

chu dong thirc hien cac hoat dong phuc vu, h6 tro cac doan khach quoc tS dSn lam
viec, hoc t~p, thuc tap va tham gia cac hoat dong giao hru van hoa do nha twang t6
chirc.

Di~u 7. T5 clnrc don ti~p va lam vi~c voi cac doan khach ciia don vi
trtrc thufic

1. D6i voi cac doan khach lam viec true tiep voi cac don vi true thuoc,
tnrong cac don vi lam thu tuc doan van nhu quy dinh tai Di~u 5.

2. Truong cac don vi chiu trach nhiem t6 chuc don tiSp khach va quan ly
khach trong thai gian khach cong tac tai Truong.

3. Kinh phi don tiep khach do don vi chiu trach nhiem hoac do Hieu tnrong
phe duyet.

4. Dan vi bao cao kSt qua lam viec voi doan khach cho Nha tnrong bang
van ban gui qua Phong QLKH&HTQT cham nhit 03 ngay sau khi kSt thuc
chuong trinh la111viec,

Di~u 8. Quy dinh v~ ti~p nhan sinh vien mnrc ngoai d~n hoc t~p tai DHTT

1. Viec tiep nhan sinh vien nucc ngoai dSn hoc tap the ) h~ chinh quy thuc
hien then Quy chS quan ly hoc sinh sinh vien nguoi mrcc ngoai hoc tap tai
twang Dai hoc Tan Trao (Ban hanh kern then quyet dinh 56 13311QD-DHTT
ngay 17/6/2014 cua Hieu tnrong tnrong Dai hoc Tan Trao.

2. Viec tiSp L T~n sinh vien mroc ngoai dSn thirc tap, hoc kh6a ngan han,
giao hru do phong ( ~KH&HTQT true tiSp quan ly, di~u phoi thirc hien,

Di~u 9. Quy dirrh v~ ti~p nh~n ngu'o'i nutrc ngoai (NNl\T) d~n cong tac,
giang day, nghien CIJ.'U tai DHTT

1. Di~u kien tiep r.han NNN dSn cong tac, giang day, nghien ciru tai DHTT
thuc hien then quy dinh cua Nghi dinh s6 102/2013/ND-CP ngay 0~/9/2013 cua
Chinh phu quy dinh chi tiSt thi hanh mot s6 di~u cua Be) luat Lao de)ng v~ lao
dong nuoc ngoai lam viec tai Viet Nam va cac yeu cau, quy dinh hien hanh cua
UBND tinh Tuyen Quang

2. Tieu chu~n tiep nl.an giao vien mroc ngoai dSn giang day trong cac
chuang trinh lien leSt thuc hien then Khoan 2, Di~u 10 Nghi dinh s6
73/2012/ND-CP ngay 26/9/2012 cua Chinh phu quy dinh v~ Hop tac d~u tu
mroc ngoai trong linh V\IC giao due.

cmroxo m
QUAN LY DoAN RA

Di€u 10. 'rh§m quyen quy~t dinh doan ra

1. Hieu tnrong quyet dinh viec cir can be), cong chirc, vien chirc va nguoi
hoc cua nha truong di cong tac, tham quan, hoc tap 0 mroc ngoai then th~m



quyen duoc qui dinh,

2. Th~m quyen cho phep doan ra duoc thirc hien then Quy chS quan ly
doan di mroc ngoai, doan mroc ngoai, dean quoc tS van lam viec tren dia ban tinh
Tuyen Quang (Ban hanh kern then Quyet dinh s6 06/2013/QB-UBND ngay
16/05/2013cua Uy ban nhan dan tinh Tuyen Quang).

f)i~u 11. Thii tuc doan ra

1. Dan vi giai quyet thu tuc di mroc ngoai

- Phong QLKH&HTQT la d~u m6i tiep nhan, xu Iy hE>sa xin di nuoc
ngoai. Phong QLKH&HTQT chuyen hE>sa d~y du dSn phong T6 clnrc-Chinh tri
dS trinh Hieu tnrong phe duyet.

- Phong T6 clnrc - Chinh tri: Tham miru cho Hieu tnrong ra Quyet dinh cir
can bo, giang vien, sinh vien di cong tac/hoc tap 0 nucc ngoai.

- Phong KS hoach - Tai vu: Ph6i hop voi Phong QLKH&HTQT du tru kinh
phi doan ra; chiu trach nhiern v~ tam ung tai chinh cho doan ra (theo phe duyet
cua Hieu tnrong); Thanh quyet toan chS dQ cong tac phi cho can bo, giang vien
sau khi kSt thuc chuyen cong tac then quy dinh.

2. HE> sa dean ra duoc thuc hien then quy dinh tai Quyet dinh s6
0612013/QB-UBND ngay 16/512013 cua UBND tinh Tuyen Quang v~ viec quan
ly dean di mroc ngoai, doan mroc ngoai, dean quoc t~ van lam viec tren dia ban
tinh Tuyen Quang va cac van ban ban hanh sua d6i, thay thS quy dinh tai thai
diSm thirc hien doan ra (neu co).

3. ChS QQbao cao: Truong dean cong tac/ca nhan di mroc ngoai co trach
nhiem bao cao bang van ban v~ kSt qua lam vice cham nh~t 05 ngay sau khi k~t
thuc chuyen cong tac cho cac don vi then qui dinh. Van ban gui v~ phong
QLKH&HTQT dS tong hQ'Pbao cao.

Chtro'ng IV
KY KET VAN BAN HQ'P TAC ouoc TE

Di~u 12. Ky k~t cac van ban hop Hie quae t~
1. Viec t6 chirc ky kSt van kien hQ'P tac quoc tS thuc hien then cac quy dinh

cua Nha nuoc va cua tinh Tuyen Quang.

2. Phong QLKH&HTQT quoc tS chiu trach nhiem:

- Ph6i hQ'P voi d6i tac va cac don vi lien quan du thao noi dung Van ban
hop tac trinh Hieu tnrong phe duyet;

- Bao cao cac co quan chirc nang v~ viec ky kSt Van ban hQ'P tac sau khi
d§:duoc Hieu tnrong phe duyet;

- T6 chirc IS ky kSt Van ban hop tac;

Luu cac van ban da ky kSt;



- Ph6i hQ'P voi phong Hanh chinh - T6ng hop t6 chirc cong tac IS tan theo
dung thong 1~quoc tS.

3. Cac don vi lien quan co trach nhiem phoi hop voi QLKH&HTQT t6
chirc ky kSt va cir can bQ tham du IS ky kSt theo yeu c~u cua Hieu tnrong,

4. Phong QLKH&HTQT phoi hop voi cac don vi co lien quan t6 chtrc,
huang d~n triSn khai thuc hien cac noi dung hop tac theo van ban hop tac da: ky
kSt; bao cao Hieu tnrong vS tiSn trinh, kSt qua thuc hien.

5. Van ban hop tac qu6c tS duoc luu tai Phong QLKH&HTQT.

Chuong V

TO CHUC HOI NGHl, HOI THAo QU." C TE
Di~u 13. T6 clnrc hQi ngh], hQi thao qudc t~

1. Viec t6 clnrc hoi thao, hoi nghi quoc tS duoc thuc hien theo Quyet dinh s6
76/20101QD-TTg ngay 30111/2010 cua Thu nrong Chinh phu vS viec t6 chirc, quan
ly hoi nghi, hoi thao quoc tetai Viet Nam va cac quy dinh cua tinh Tuyen Quang.,

2. Phong QLKH&HTQT thuc hien cac thu tuc xin phep UBND tinh Tuyen
Quang (qua Sa NgO<;1ivu) cho phep t6 clnrc hQi nghi, hQi t:1ao quoc tS; B6 tro
phap ly, phoi hQ'P giai quyet cac phat sinh trong qua trinh 1(\ chirc cac hQi nghi,
hoi thao quoc tS; thuc hien chS dQ bao cao truce va sau hoi thao theo quy dinh
hien hanh; Lap h6 sa (Chuang trinh hoi nghi, hoi thao, danh sach nguoi mroc
ngoai tham du (s6 hQ chieu, quoc tich, chirc danh, don vi cong tac) kern cong
van dS nghi cho phep t6 chirc hoi nghi, hoi thao quoc tS bao cao Uy ban nhan
dan tinh Tuyen Quang (thong qua Sa NgO<;1ivu).

3. Cac hoat dong HQi thao/Toa dam chuyen man cip khoa, cip bo man ma
co sir tham gia cua chuyen gia nguoi nuoc ngoai thi khoa, bQ man chu dong l~p
kS hoach, trien khai, bao cao Hieu truong; Sau khi Hieu tnrong phe duyet phong
QLKH&ETQT thuc hien cac thu tuc xin phep UBND tinh Tuyen Quang (qua
Sa NgO<;1ivu) cho phep nguoi mroc ngoai VaGlam viec theo quy dinh,

Churrng VI

TO ClIDC THVC HI:¢N

Bi~u 14. T6 chirc xay dung va thu'c hi~n k~ hoach hop tac qudc t~

1. Phong QLKH&HTQT la d~u moi phoi hQ'Pvoi cac don vi lien quan xay
dung va t6 chirc thirc hien chiSn luoc, kS hoach ngan han, dai han vS HT(~T cua
DHTT va kiSm tra, giam sat cac don vi thuc hien cong tac HTQT.

2. Cac don vi true thuoc tnrong xay dung chiSn hroc, kS hoach ng, in han,
dai han vS HTQT cua don vi minh va nQP vS Phong QLKH&HTQT dS bao cao
Hieu .ruong.

Di~u 15. Bao cao thuc hi~n cac hoat dQng hop tac quoc t~

1. Phong QLKH&HTQT la d~u m6i phoi h9'P voi cac don vi lien quan xay



dung va t6 chirc thuc hien chien hroc, k&hoach ngan han, dai han vS hop tac qu6c
t&cua BHIT va kiSm tra, giam sat cac don vi thuc hien cong tac hop tac quoc t&.

2. Phong QLKH&HTQT co trach nhiem tong hop bao cao cua cac don vi
trinh Hieu tnrong va dS xuat nhimg cong viec can triSn khai; thong bao, don
d6c, giam sat qua trinh trien khai tai cac don vi.

3. Phong QLKH&HTQT co trach nhiern tong hop bao cao v€:cac hoat dong
HTQT cua nha tnrong dinh ky hang nam hoac then yeu c~u cua cac co quan
chirc nang.

Di~u 16. Di~u khoan thi hanh
1. Quy dinh nay co hieu hrc kS tir ngay ky.

2. Trongqua trinh thuc hien, Quy dinh nay co thS ducc diSu chinh, b6 sung
cho phu hop voi thuc t&va voi cac quy dinh moi cua Nha nuoc, cua cac b9 va
ban nganh lien quan.


