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QUYET DINH

Ban hianh Quy dinh t6 chire hqc tap céc hoc phan -
chuyén mén trén thye té, thlrc dia

“HIEU TRUGNG TRUONG PAIHQC TAN TRAO

Cén ci Diéu 1¢ trudng dai hoc dwge ban hanh kém theo Quyét dmh s6
70/2014/QD -TTg ngay 10/12/2014 cia Thi twéng Chinh phu;

Caén ci Quyét dinh s§ 1404/QD-TTg ngay 14/8/2013 cia Thu tudng
Chinh phu vé viée thinh lap truong Dai hoc Tan Trao; .

Can ctr Quyét dinh s6 1838/QD-DHTTr ngdy 28/9/2015 cia Hiéu truong
truong Pai hoc Tan Trao ban hanh Quy dinh dao tao dai hoc cao dang hé c]:unh :
quy theo hé théng tin chi;

Cén cr Quy ché chi tiéu ndi bo truong Pai hoc Tan Trao;
Theo d& nghi clia Trudng phong Pio tao,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dmh t6 chirc hoc tép cac
hoc phén chuyen mén trén thyc té, thyc dia.

Bleu 2. Quyét dinh ndy c6 hiéu luc k& tir ngay ky.

Piéu 3 Trudng céc don vi c6ng tac va ca nhan lién quan c0 trach them
thi hanh Quyet dinh nay./. ' '

Noi nhin: :

- Lanh dao Trudng;
- Nhur diéu 3 (th);
-Luu VT, BT.

- Nguyén B4 Dirc .
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'Q g/ Truong Dai hoc Tén Trdo)

Chuwong I
QUY DINH CHUNG

Didu 1. Pham vi didu chmh

Vin ban ndy quy dinh vé quy trinh, td chirc va quan lIy; thanh tra, kiém
tra, xir Iy vi pham trong hoat dong td chirc hoc tap cic hoc phén chuyén mén

trén thue té, thyc dia ciia trudng Pai hoc Tan Trio.
Piéu 2. Poi twgng ap dung:

Cac don vi tryc thuge truong Dai hoc Tén Trao, céc t6 chirc va c4 nhan co
lién quan dén hoat dong t6 chirc hoc tép cac hoc phan chuyén mén trén thuc té,

thuc dia (goi tit 12 hoat dong thuc té, thuc dia).

Chwong II

QUY TRINH THUC TE, THU'C PIA MON HQC
Pidu 3. Quy trinh tb chire dot thye té, thue dia mén hoc

1. Chun bj k& hoach di thuc té, thuc dia:

Cin ctt vdo cdc mdn hoc duge td chirc hoat dong thue té, thuc dia (Theo
Phy luc 03). Cac Khoa, B6 mén lién hé dia d1em thyc té thue dia mén hoc; lap
ké hoach thyc té, thuc dia m6n hoc (Theo méu phu luc 01); Danh sach sinh vién
thuc té, thyuc dia (Theo mdu phu luc 02). Phén cong giang vién dan doan thyc té,

thuc dia moén hoc.

- Pja diém thyre té, thya dia: do Khoa, B mon dé xuit va phai phu hop

v6i d& crrong chi tiét hoc phan
- Thoi gian di thuc té, thuc dia: khong qua 7 ngay.

- Kinh phi dua sinh vién di thyuc té, thuc dia: thyc hién theo Quy ché chi

tiéu ndi bd cia trudng Pai hoc Tén Trao.

2. C4c Khoa, Bo mon giti ké hoach thuc té, thyc dia mén hoc vé phong

Pao tao dé téng hop v trinh lanh dao Trudng phé duyét.
3. Té chirc doan sinh vién di thuc té, thuc dia.

- Céc Khoa, B§ mén td chirc hop doan phd bién, huéng dan ké hoach, ndi
dung, ndi quy trude khi di thye té, thuc dia. Sinh vién phai tham dy ddy du céc

budi hop doan.

- Tai co s& thuc té, thyc dia, sinh vién va gidng vién dan doan:

I

n chuyen mon trén thye té, thwe dja
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.+ Tuén tha luit phap, va tuén thu nghiém ngat cac ndi quy, quy dinh cta
co s6, dia phuong.

+ Thyc hién ding ndi dung chuyen mon thuc té thuc dia, tudn tha ding
gid, quy dinh va sép xép clia don vi thyc té, thyc dija. Sinh vién khéng dugc tu
do nghi hoc, rdi bé vi tri trong thoi gian thyc té, thuc dja.

+ Giang vién din doan theo d&i thuong xuyén sinh vién dé c6 nhiing diéu
chinh, nhfic nha v& tinh thin, thai d9, tac phong, ¥ thirc ky luat cia sinh vién.
Giang vién chiu trach nhi¢m xir 1y céc tinh huong x4y ra trong qua trinh dua
sinh vién di thuc t&, thyc dia va béo c4o tryc tiép Lanh dao khoa.

4, Khoa, B6 mén, cac phong chirc ning giam sat, kiém tra tinh hinh doan

thyc té, thyc dia.

5. Danh gia két qua thuc té, thuc dia

- Bai thu hoach thyc té, thyc dia (neu c6), ndp vé Khoa, B§ mén.

- Pidm két thic hoc phén thuc té, thuc dia guri vé phong Khao thi - Pam
bao chat lugng theo ding thoi gian quy dinh.

6. Téng két thye té, thuc dia.

Chwong 111
QUAN LY HOAT PONG THU'C TE, THU'C BIA MON HQC
Diéu 4. Ché db bdo cio, theo ddi
Thuc hién ché d6 bao cdo thudng xuyén, dinh ky qlia dién thoai hodc thur
dién tur (email) gifra doan thuc te, thyc dia va Khoa, B§ mon hodic bao cdo khi c6
yéu cdu ciia Ban Giam hiéu Nha truémg.
Piéu 5. Quan Iy cong tac thue te, thwe dja mén hoc

Trong qué trinh trién khai thye té, thyc dia hang nim néu c6 vin dé gi
phat sinh, c4c don vi gini ¥ kién v& Phong D#o tao xem xét v trinh Hiéu truong
dé bd sung, diéu chinh cho phi hop.

Chwong IV
THANH TRA, KIEM TRA VA XU LY VI PHAM
Didu 6. Thanh tra, kiém tra cic hoat djng thye té, thuc dia
1. Phong Thanh tra - Phép ché phéi hop véi cac don vi lién quan trong
viéc thanh tra, kiém tra cac hoat dong thuc té, thuc dia mén hoc.

i 2. Cac Khoa, BY mo6n thudc truong Dal hoc Tén Trao thyc hién viée tu
kidm tra, gi4ém sat td chirc hoat dong thuc té, thuc dia ciia don vi minh theo quy
dinh.

Piéu 7. Xir Iy vi pham trong hoat dong thyre té, thye dija.
" Trong qué trinh thyc hién c4c hoat dong thyc té, thuc dja, néu vi pham s&
bi xir 1y theo quy dinh ctia phap ludt hién hanh,




Chuwong V
TO CHU'C THUC HIEN
Piéu 8. Quysn han va trach nhiém ciia cic Khoa, B) mon
1. Lién hé, xéc dinh dia diém thyc té, thyc dia pho hop v6i dé cuong chi
tict hoc phan. -

2. Xay dung ké hoach, ndi dung thyc té, thuc dia de trinh 1anh dao truorng
duyét (théng qua Phong Do tao), giri cac co sd thuc té, thyc dia va huéng dan
sinh vién thyc té, thuc dia.

3. Té chirc doan sinh vién di thyc té, thuc dia.

4. Cir can by phu trach theo ddi kiém tra, gidm sét trong thfn gian doan di
- thye té, thyuc dia.

Piéu 9. Quyen han va triach nhiém cia ciac phong chirc ning

1. Phong Dao tao: Tham muu cho lanh dao trudng trong viéc ra quyét
dinh thanh 1ap doan di thyc té, thyc dia; Xay dyng cac van ban, biéu mau; Quén
1y v& noi dung chuong trinh, quy trinh, ké hoach, thdi gian, Cha diém di thuc té,
thuc dia. '

2. Phong Thanh tra - Phap ché: Tb chirc cic hoat dong giam sat, kiém tra,
~ thanh tra céc hoat dong thuc té, thuc dia mén hoc.

3. Phong K& hoach - Tai vu: Thyc hién ché d¢ thanh quyét toan céc khoan
kinh phi 1ién quan dén hoat dong thuc té, thyc dia mon hoc theo quy dinh.

4. Phong Khao thi - Bam bao chat lwong phdi hop véi cac Khoa, BY mén
trong tb chirc danh gia két qua thyc té, thuc dia mén hoc.

5. Cac don vi khac c6 trach nhiém hd trg hoat dong thuc té, thuc dia khi
¢o y€u cau.




Phu luc 01

TRUONG PATHQC TANTRAO  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA ...coonssvsnvssmnsnens Pic lip — Tue do — Hanh phiic
KE HOACH THU'C TE, THU'C PIA MON HOC
NAM HOQC ......... ettt
Tén hoc ph%.n: .............................................................. '

I. Muc dich, yéu cu

-------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

I1I. Thanh phén, thoi gian, dia didm thuc té, thuc dia

- Thoi gian: Bt dau tix HEAY .commpummnss dén hdtngay ..o
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(Co danh sach kém theo)
IV. Dy tri kinh phi thyc té, thye dia
(Theo quy ché chi tiéu néi bo truong Dai hoc Tan Trao)

Tuyén Quang, ngay ... thing ... ndm ...

" TRUGNG KHOA/ BQO MON
(Ky, ghi ré ho tén)
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