UBND TiNH TUYEN QUANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC TAN TRAO DPoc 1ap - Tw do - Hanh phuc
S6: 1439/CV-DHTTr Tuyén Quang, ngay 24 thang 6 ndm 2014
PHAN CONG NHIEM VU

Quin 1y hé thong thong tin dam bao chét lwong bén trong

Pé thong nhat quan 1y c6 hiéu qua hé théng thong tin dam bao chat luong
bén trong, Truong Pai hoc Tan Trao phan cong nhiém vu cac don vi dau méi,
phéi hop nhu sau:

1. Phong Khio thi - PBCL

Quan 1y thong tin va cdp nhat, xt 1y, chinh stra, trich xuat dir liéu vé diém
thi déng thoi canh bao hoc vu cho nguoi hoc, phuc vu cong dong. Cung cap cac
thong tin cho bd phan PBCL khi c¢6 yéu cau, chia sé cac thong tin vé ngudi hoc
cho céc don vi, cac bén lién quan theo quy dinh (thong tin 1ay y kién phan hoi
ctia ngudi hoc, thong tin vé chudn dau ra)

2. Phong Dao tao

Quan 1y thong tin, cap nhat, chinh stra vé chuong trinh dao tao, ké hoach
dao tao, cong tac tuyén sinh, mé ma nganh, hop tac dbi tac vdi cac don vi trong
nude, phuc vu cong dong. Cung cap cac théng tin cho bo phan PBCL khi ¢6 yéu
cau, chia sé cac thong tin vé chuong trinh, ké hoach dao tao... cho cac don vi,
cac bén lién quan theo quy dinh.

3. Phong To chirc - Chinh tri

Quan 1y thong tin, cap nhat, xt 1y thong tin vé cong tac can bd, phuc vu
cong dong. Cung cap cac thong tin cho bd phan PBCL khi ¢6 yéu cau, chia sé
cac thong tin vé cong tac can bd cho cac don vi, cac bén lién quan theo quy
dinh.

4. Phong Quan ly sinh vién

Quan ly thong tin, cap nhat, chinh stra, xur ly thong tin vé nguodi hoc, phuc
vu cong dong. Cung cap cac thong tin cho bd phan PBCL khi ¢ yéu cau, chia
sé cac thong tin vé nguoi hoc cho cac don vi, cac bén lién quan theo quy dinh.

5. Phong Quin 1y khoa hoc va Hop tac qudc té

Quan ly thong tin, cap nhat, xir Iy thong tin vé cong tac nghién ciru khoa

hoc va hop tac qudc té, hop tac ddi tac véi cac don vi nude ngoai, phuc vu cong



ddng. Cung cip cac thong tin cho bd phan PBCL khi c¢6 yéu cau, chia sé cac
thong tin vé cong tac nghién ctru khoa hoc va hop tac quoc té cho cac don vi,
cac bén lién quan theo quy dinh.

6. Phong Ké hoach - Tai vu

Quan 1y thong tin, xir 1y thong tin vé cong tac tai chinh, phuc vu cong
d6ng. Cung cip cac thong tin cho bd phan PBCL khi c¢6 yéu cau, chia sé cac
thong tin vé tai chinh cho cac don vi, cac bén lién quan theo quy dinh.

7. Trung tim Thuwc nghiém, thue hanh va Chuyén giao khoa hoc cong nghé

Quan 1y thong tin, cip nhat, xir Iy théng tin vé cong tac nghién ciu,
chuyén giao khoa hoc cong nghé, phuc vu cong déng. Cung cip céc thong tin
cho bd phan PBCL khi ¢ yéu cau, chia sé cac thong tin vé cong tac nghién ciru,
chuyén giao khoa hoc cong nghé cho cic don vi, cac bén lién quan theo quy
dinh.

8. Cac khoa/b§ mén

Quan ly thong tin, cdp nhat, xir ly thong tin cia ngudi hoc, cac chuong
trinh dao tao chuyén nganh, phuc vu cong déng theo chirc nang, nhiém vu duogc
giao. Cung cép cac thong tin cho bo phan PBCL khi c6 yéu cau, chia sé cac
thong tin vé nguoi hoc cho cac don vi, cac bén lién quan theo quy dinh.

9. Trung tim Tin hoc - Ngoai ngir, Trung tam Thong tin - Thw vién, Trung
tdm Thé duc - Thé thao, Phong Hanh chinh - Quan tri, cic Poan thé, Hji...

Quan 1y, xtr 1y, cung cap thong tin theo chtrc ning, nhiém vu duge giao,
phuc vu cong dong, dong thoi phdi hop phuc vu tt cho cong tac PBCL khi co
yéu cau.
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