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86: 271 /KH-PHTTr Tuyén Quang, ngay /0 thang 12 nam 2024

KE HOACH
Mé 16p dao tao Ung dung cong nghé théng tin co bin
Khoa IX nam 2024

Can cir Thong tu sb 21/2018/TT-BGDDT ngay 24/8/2018 cua Bo Gido
duc va Pao tao ban hanh Quy ché td chirc va hoat dong cua Trung tdm ngoai
ngt, tin hoc;

Cin cir Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 ctia Bo Thong
tinva Truyén thong Quy dinh chuan k¥ ning st dung cong nghé thdng tin;

Can ctt Nghi quyét s6 361/NQ-HDTPHTTr ngay 29/4/2022 ctia Hoi dong
truong Trudng Pai hoc Tan Trao ban hanh Quy ché t6 chirc va hoat dong cua
Truong Pai hoc Tan Trao; Nghi quyét sé6 613/NQ-HDTPHTTr ngay 18/8/2022
cua Hoi d@)ng Truong Pai hoc Tan Trao sta doi, bo sung mot sb noi dung cua
Quy ché t6 chirc va hoat dong ciia Trudng Pai hoc Tan Trao; Nghi quyét sd
719/NQ-HPTPHTTr ngay 17/7/2024 ctia Hoi dong trudng Truong Pai hoc Tan
Trao stra d6i, bo sung mot sd diéu ctia Quy ché to chirc va hoat dong ctia Truong
bai hoc Tan Trao;

Can ctr Quyét dinh s6 1202/QD-DHTTr ngay 13/11/2024 cta Truong Pai
hoc Tan Trao vé viéc ban hanh Quy ché chi tiéu ndi bé nam hoc 2024-2025;

Can ctt Quyét dinh sd 533/QD-BPHTTr ngay 31/5/2024 cta Truong Pai
hoc Tan Trao ban hanh Quy dinh chitc ndang, nhi€ém vu, quyén han cua cac don
vi trong Truong Pai hoc Tan Trao; Quyét dinh sd 542/QD-DHTTr ngay
04/6/2024 cua Truong Pai hoc Tan Trao stra doi, bod sung mot s6 diéu Quy dinh
chtrc ning, nhiém vy, quyén han cta cac don vi trong Trudng Pai hoc Tan Trao.

Nham dép ung nhu cau hoc tap, bdi dudng, nang cao k¥ ning sir dung
cong ngh¢ thong tin co ban cua hoc vién, Truong Pai hoc Tan Trao xay dung
Ké hoach md 16p dao tao Ung dung cong nghé thdng tin (CNTT) co ban khoa
IX ndm 2024, cu thé nhu sau:

I. MUC PiCH, YEU CAU

- Cung cép cac kién thuc, k§ ning st dung cong nghé thong tin co ban
theo dung thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cua Bo Thong tin va
Truyén thong Quy dinh chuan k¥ niang sir dung cong nghé thong tin;

- Yéu cau giang vién, hoc vién thuc hién tét quy dinh cua Trung tam Tin
hoc - Ngoai ngit - Thu vién va Phat trién nghé nghiép; Thong tu s6 21/2018/TT-



2

BGDDT ngay 21/8/2019 ciia B6 Gi4o duc va Dao tao ban hanh Quy ché tb chirc
va hoat dong cua Trung tdm ngoai ngir, tin hoc.

II. KE HOACH PAO TAO

1. Chuwong trinh dio tao: theo chuan ky ning sir dung cong nghé thong
tin co ban ban hanh kém theo Thong tu sé 03/2014/TT-BTTTT ngay 11/3/2014
ctia B6 Thong tin va Truyén thong.

2. Hinh thire dao tao: Truc tiép két hop truc tuyén.

3. Poi twong: Cac ddi tuong c6 nhu cau bdi dudng kién thirc chuan ky
nang st dung CNTT co ban trong va ngoai nha truong.

4. Thoi gian dao tao: Tir 07/12/2024 dén hét 21/12/2024.

5. Thoi gian thi cAp chieng chi (du kién): 22/12/2024.

6. Ho so diing ky

- Bon dang ky.

- 2 anh 4x6.

- Ban sao cong chimg Gidy khai sinh.

- Ban sao can cudc cong dan.

H6 so dang ky ndp vé Trung tdm Tin hoc - Ngoai ngir - Thu vién va Phat
trién nghé nghiép, Truong Pai hoc Tan Trao (phong 205 nha B).

7. Kinh phi

- Kinh phi ddo tao, to chirc thi va cap ching chi: 800.000d

- Hoc vién ndp tién vao tai khoan: 112 000 120 930 tai Ngan hang Cong
thuong Viét Nam - Chi nhanh Tuyén Quang (Néi dung chuyén khodn: Ho va
tén, Ngay thang nam sinh, UDCNTTCB, khoa IX).

I11. TO CHUC THUC HIEN

1. Trung tim Tin hoc - Ngoai ngir - Thw vién va Phat trién nghé nghiép

- Lap danh sach hoc vién tham gia khoa hoc, chia 16p, xay dung thoi khoa
biéu va tham muu giang vién giang day.

- Théng béo cho giang vién va hoc vién biét ké hoach dao tao, thoi khoa
biéu giang day.

- Chuan bi phong may tinh va co s& vat chat phuc vu qua trinh dao tao.

- Quan ly gidng vién, hoc vién va cur can bd ky thuat truc phong may, kip
thoi xtr Iy cac tinh hudng phat sinh trong quaé trinh t6 chirc 16p hoc.

2. Phong Ké hoach - Tai vu

Phéi hop véi Trung tdm Tin hoc - Ngoai ngit - Thu vién va Phat trién
nghé nghiép thuc hién chi tra cac ché do theo quy dinh hién hanh.

3. Céac giang vién tham gia giang day

- Phai dam bao chuyén mon, kinh nghiém giang day va c6 du cac diéu
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kién vé van bang chung chi theo quy dinh.

- Thyc hién giang day theo dung Thoi khoa biéu.

4. Cac don vi khac trong truwong

Theo chtic nang, nhiém vu phbi hop v6i Trung tim Tin hoc - Ngoai ngir -
Thu vién va Phat trién nghé nghiép trong qua trinh t6 chirc dao tao.

Yéu cau cac don vi trong truong can cu ndi dung Ké hoach nghiém tic
trién khai thuc hién./.

Noi nhdn:

- Lanh dao trudng;

- Cac don vi thudc, truc thude (p/h);

- Giang Vién, hoc vién (t/h);

-Luu: VT, TT TH-NN-TV va PTNN (Trinh).
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