(Ban hanh kg
Ngay 30 than

so: 1032/0D-PHTTr
ruong Pai hoc Tan Trao)

I. MAU SO PANG KY VAN BAN bI
1. Bia va trang dau

TEN CO QUAN CHU QUAN TRUC TIEP
TEN CO QUAN/DON VI

SO PANG KY VAN BAN DI

Tw ngay ......... déen ngay ...........
T so .......c.... dén SO ......cocuc.o.....

Quyén so: ....

2. Noi dung dang ky van ban di

Téi thiéu gdm 10 ndi dung:

S6,ky | Ngay Tén loai Noi | Ponvi, | (¢
hiéu | thang va trich Ngwoi | nhan | nguwoi | Ngay Ky | Ghi
- - £ A - - n wong 2 A ,
van van | yéundidung | Ky vian nhén A chuyén | nhan | chu
. . 1. . . ban
ban ban van ban ban | ban luu
(1) (2) (3) (4) (5) (6) (7) (8) (9) |(10)




Il. MAU BI VAN BAN

Biéu

(Néu c6)

TEN CO QUAN, TO CHUC

tuong cua Pia chi:...............
co quan |Diénthoai: ............

E-Mail: ..cooveveieirne

............. Fax: oo
...... Website: ....c.vviiiieiiiee .

S6/ky hiu van ban: ..............cccocooe...

Kinh gui:

I11. MAU SO GUT VAN BAN PI BUU PIEN

1. Bia va trang dau

TEN CO QUAN CHU QUAN TRUC TIEP
TEN CO QUAN/PON VI

SO GUI VAN BAN PI BUU PIEN

Nam: ........
Twngay .........dén ngay ...........
Tir SO ....eceee.. A€M SO .
Quyén so: ....

2. No6i dung dang ky g van ban di buu dién

Téi thiéu gom 06 ndi dung:

5 A 1 aea So Ky nhan va :

Nga;x/ SO’,ky l}l@ll Noi nhan van ban lwgng diu buu Gh,l

chuyén van ban : - A chu
bi dién

(1) (2) ®3) (4) (5) (6)




IV. MAU SO SU DUNG BAN LUU

1. Bia va trang dau
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TEN CO QUAN CHU QUAN TRUC TIEP

TEN CO QUAN/PON VI

SO SU DUNG BAN LUU

Nam: ........

Tw ngay ......... den ngay
Tur so ............dén so

Quyén so: ....

2. No1 dung dang ky st dung ban luu
Tbi thiéu gém 09 nodi dung:

n S0, ky | Tén loai va S? Nguoi
. Ho tén A \ , Ltk va . 5 cho .
Ngay .. | hiéungay | trich yeu . Ky | Ngay hé Ghi
thang fgLrol thang van | ndi dung Ky nhin | tra PeD ) cha
str dung % S hi¢u : St
ban van ban
HS dung
) (2) ®3) (4) G | 6 | O @ |0
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V. MAU DAU “PEN”: Pugc khic sin, hinh chit nhat, kich

thudce 35 mm x 50 mm
50 mm

TEN CO QUAN, TO CHUC
SO,

35 mm

> X

T 2
(@]
QJ)
<

S6 va ky hiéu HS:..........

V1. MAU SO PANG KY VAN BAN DEN
1. Bia va trang dau

TEN CO QUAN CHU QUAN TRUC TIEP
TEN CO QUAN/PON VI

SO PANG KY VAN BAN DEN

Twngay .........dén ngay ...........
Ttr SO .....ouuv... €N SO cvvvan. .

Quyén so: ....

2. Noi dung dang ky vin ban dén

Téi thiéu gom 10 noi dung;

, S0, | Ngay |Tén loaiva | Pon vi

Ngay | So | Tac | ky hi¢u | thang | trich yéu hoac Ngay | Ky | Ghi

dén | dén | gia | vian van ndi dung | ngwoi | chuyén | nhan | chd
ban ban van ban nhin

OREGEEORENC ) (6) () (8) ©) | 10
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VII. MAU PHIEU GIAI QUYET VAN BAN DEN

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

................ , hgay ... thang ... nam...

PHIEU GIAI QUYET VAN BAN DEN
(Tén loai; s6 va ky hiéq; ngay, thang, nam; O quan ban hanh
va trich yéu ndi dung van ban dén)

1. Y kién cta lanh dao co quan, td chic
- Giao don vi, ca nhan chu tri;
- Giao c4c don vi, ca nhan tham gia phdi hop giai quyét van ban dén
(n€u co);
- Thoi han giai quyét d6i voi mdi don vi, ca nhan (néu co);

- Ngay thang cho y kién phan phdi, giai quyét.

2.Y kién cua lanh dao don vi
- Giao cho cé nhan; thoi han giai quyét doi véi ca nhan (néu co);

- Ngay, thang, nam cho ¥ kién.

3. Y kién dé xuat cua nguoi gidi quyet
- Y kién dé€ xuat giai quyet van ban dén cua ca nhan;

- Ngay, thang, nim dé xuat y kién.
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VIII. MAU SO THEO DOI GIAI QUYET VAN BAN PEN

1. Bia va trang dau

Quyén so: ...

TEN CO QUAN CHU QUAN TRUC TIEP
TEN CO QUAN/PON VI

SO THEO DOI GIAI QUYET
VAN BAN PEN

2. Noi dung diang ky theo ddi giai quyét van ban dén

Téi thiéu gdm 07 ndi dung:

Tén loai, so0, ky hi€u,

, oAy, than Ponvi | Thoi | .o | So,ky

s§ | 9, thang hoic | han | .. on. | higuvin | Ghi
e va tén co quan, to ‘. o do giai > . .
dén , X < nguwoi gidi £ ban tra |chu

chirc ban hanh van A £ quyet .

. nhan quyeét 1oi

ban

€3] ) (©) (4) () (6) ()
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