UBND TINH TUYEN QUANG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC TAN TRAO Déc 1ap - Tw do - Hanh phic
S6: 1060/QD-DHTTr Tuyén Quang, ngay 23 thang 9 nam 2025
QUYET PINH

Ban hanh Quy tic vng xir ciia vién chire, ngudi lao dong
Trwong Pai hoc Tan Trao

HIEU TRUONG TRUONG PAI HQC TAN TRAO

Can cir Ludt Vién chire ngay 15/11/2010; Ludt sira déi b6 sung mét sé diéu
cua Ludt Can bo, cong chirc va Ludt Vién chire ngay 25/11/2019;
~ Can cir Lugt Gi&o duc dai hoc ngay 18/6/2012; Ludt sika doi, bé sung mét sé
diéu cua Ludt Giao duc dai hoc ngay 19/11/2018;

Can cur Luat Nha giao ngay 16/6/2025;

Can cir Nghi quyét sé6 361/NQ-HPTPHTTr ngay 29/4/2022 cia Héi dong
trwong Truong Dai hoc Tan Trao ban hanh Quy ché té chirc va hoat déng ciia
Trwong Pai hoc Tan Trao; Nghi quyét sé 61 3/NOQ-HDTDHTTr ngay 18/8/2022
cua Hoi dong truong Truong Dai hoc Tan Trao sita déi, b6 sung mot sé ndi dung
ciia Quy ché té chire va hoat dong ciia Truong Pai hoc Tan Trao; Nghi quyét sé
719/NQ-HDTPHTTr ngay 17/7/2024 ciia Hoi dong tru’ong Truong Dai hoc Tan
Trao sita doi, bé sung mot sé d‘zéu ciia Quy ché t6 chire VA hoat dong ciia Truong
Pai hoc Tan Trao; Nghi quyét sé 851/NQ-DHTT-HDT ngay 19/8/2025 cua Hoi
dong triwong Trueong Pai hoc Tan Trao sita doi, bé sung mét sé diéu ciia Quy ché
16 chire va hoat dong cua Truong Pai hoc Tan Trao,

Theo dé nghi ciia Chanh Van phong Truong Pai hoc Tan Trao.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy tic img xir ctia Vién chic,
nguoi lao dong” Truong Pai hoc Tan Trao.

Pi¢u 2. Quyét dinh ndy cd hiéu luc thi hanh ké tir ngay ky.

Chanh Vian phong, Trudng cac don vi va cac cd nhan co lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUON
- Chu tich Hdi dong truong;

- Lanh &go trﬁdng; J
- Nhu diéu 2 (t/h);
- Luu: VT, VP. ‘

Nguyén Minh Anh Tuin



UBND TINH TUYEN QUANG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC TAN TRAO Péc 1ap - Tw do - Hanh phc

QUY TAC
Ung xir caia vién chire, ngudi lao ddong Truong Pai hoc Tan Trao
(Ban hanh kém theo Quyét dinh sé: 1060 /OD-DHTTr
Ngay 23 thang 9 nam 2025 cua Truong Pai hoc Tan Trao)

Chwong 1
QUY PINH CHUNG

Piéu 1. Pham vi va déi twong diéu chinh

1. Vin ban nay quy dinh vé Quy tic ing xir ciia vién chtrc, ngudi lao dong
Truong Pai hoc Tan Trao (sau day goi tat 1a Quy tic), trach nhiém cia cac don
vi, t6 chirc, ca nhén c6 lién quan trong viéc thuc hién Quy tac nay.

2. Vian ban nay ap dung ddi voi tat ca vién chirc, nguoi lao dong cua
Truong Pai hoc Tan Trao.

Piéu 2. Muc dich va nguyén tic thue hién

1. Thyce hién nghiém cac quy dinh cua phap luat co6 lién quan.

2. Phu hop chuan muc dao dirc x3 hoi, thuan phong my tuc cua dan toc, dac
trung van hoa cta dija phuong va diéu kién thuc tién ciia Truong.

3. Gop phan xdy dyng vin héa cong so, hinh thanh van héa chat luong;
dam bao mdi trudng gido duc an toan, lanh manh, than thién; ddm bdo su liém
chinh, chuyén nghi¢p, phu hop vai trach nhiém, nghia vu cua vién chiic, nguoi
lao dong.

4. Ngan ngira, xt 1y kip thoi, hiéu qua cac hanh vi ing xir tiéu cuc, thiéu
tinh gido duc trong Truong.

5. La co s& giam sat vién chiic, ngudi lao dong trong viéc chap hanh noi
quy cta Truong, cac quy dinh cua phép luat; 14 can ¢t xem xét danh gia xép loai
vién chtrc, nguoi lao déng hang nam.

Chuwong I1
QUY TAC UNG XU CUA VIEN CHUC, NGUOI LAO PONG

Piéu 3. Tinh than va thai d§ lam viéc

1. Tuan tho phap luat cia Nha nudc; ludn co ¥ thirc to chic ky ludt, tinh
than trach nhiém trong thyc hién nhiém vy, cong vy; nghiém chinh chép hanh noi1
quy, quy ché lam viéc ctia Trudng.
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2. Ludn ¢6 y thuc reén luyén, tu dudng dao duc; co 16i séng lanh manh,
chéng quan liéu, tham nhiing, 1ang phi, chu nghia c4 nhan, co hdi, cuc bg, be phai
va cac hi¢én tugng tiéu cuc khac.

3. Khoéng nhan danh co quan, t churc, khong st dung tai san, trang thiét bi,
phuong tién cong dé lam viéc riéng; tich cuc xay dung khong gian xanh, sach,
dep va moi truong cong s& van minh, than thién.

4. Thyc hién tinh than lam viéc theo phuong cham 6 1: rd nguoi, rd viéc,
r0 thot gian, 10 trach nhiém, ro0 san phém, rd thAm quyén. Thuc hién diung chiic
trach, nhiém vu cta vién chirc, ngudi lao dong bao gém nhitng vi¢c phai lam va
nhirng viéc khong dugc lam theo quy dinh cia B6 luat Lao dong, Luat Vién chr,
Luat Thyc hanh tiét kiém, chong lang phi, Luat Phong, chéng tham nhiing va cac
van ban phap luat khac c6 lién quan.

Piéu 4. Trang phuc, tac phong lam viéc

1. Trang phuc kin dao, lich sy, phu hop v61 moi truong giao duc, tinh chét
cong viée, dic thu ciia nganh, ctia vi tri viée 1am va thuan phong, my tuc cta dan
toc; Peo the, bién tén khi dén Trudong. Khuyén khich vién chirc, nguoi lao dong
st dung trang phuc c6 logo quang ba hinh anh ctia Truong.

2. Tac phong, ctr chi nghiém tic, chuyén nghiép; c6 thai do lich su, nha
nhan, ton trong 1an nhau, khong xuc pham danh dy, nhan phrflm va than thé nguoi
khéc; thuc hién nghiém ky luat phat ngon, sir dung ngdn ngit chuan muc, rd rang,
mach lac, khong noi tuc, chiri bay.

3. Khong thé hién thai do hach dich, nhiing nhiéu, gay khé khan, phién ha
khi thuc hién nhiém vu.

5. Khong deo tai nghe (trir truong hop theo yéu cau cua giang day, 1am viéc
tryc tuyén), mé nhac, nghe nhac, choi dién tir va cac thiét bi giai tri c4 nhan trong
gio lam viéc.

6. Sap xép, bé tri phong, khu vuc 1am viéc khoa hoc, gon gang, ngan nap,
sach s&, su dung tiét kiém tai nguyén cua Nha truong. Gilt gin v€ sinh noi lam
viéc; khong luu trir cac hinh anh, ndi dung vin héa pham doi truy, tai liéu chong
Dang, Nha nudec.

7. Khong hut thube 14 (ké ca thude 1a dién tir) trong khuon vién Truong;
guong mau chip hanh cac quy dinh cta phap luat vé phong, chong tac hai cia
thudc 14.

8. Khong udng ruou, bia trong co quan; khong udng ruou, bia trudc va
trong gid 1am viéc, gid nghi trwa cac ngdy 1am viéc; chap hanh nghiém cic quy
dinh phap luat vé phong, chéng tac hai cua ruou, bia.
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9. Khi tham gia hop, hoi nghi, hoi thao:

- Tham gia dﬁy du va dén tham dy dung gio cac cudce hop, hoi nghi, hoi thao.

- Khi vao phong hop, can quan sat dé chon chd ngdi cho phu hop hodc ngdi
dung vi tri duoc sap xép san.

- PBé dién thoai & ché d6 rung, khong dugc nghe hodc goi trong qua trinh
tham du.

- Chu y lang nghe, khong noéi chuyén riéng, bo vé gilta chimg, cit ngang
161, ngu gat hodc lam viéc riéng trong phong hop.

- Tuan theo sy diéu hanh cta chu toa; Khi dit cau héi nén gio tay va cho
chu toa goi dé phat biéu.

- Khi ¢6 tranh luén can c6 thai do binh tinh, ton trong, kiém ché.
Piéu 5. Thoi gian 1am viée

Chéap hanh nghiém quy dinh vé thoi gian lam viéc ctua Trudng, st dung
hiéu qua thoi gian lam viéc, cu thé nhu sau:

a) Khéi hanh chinh:

- Mua hé:

+ Buoi sang tir 07 gid 00 phat dén 11 gio 30 phut;

+ Buoi chiéu tir 13 gid 30 phut dén 17 gio 00 phit.
- Mua dong:

+ Budi sang tir 07 gid 30 phat dén 12 gid 00 phut;

+ Budi chiéu tir 13 gid 30 phat dén 17 gid 00 phut.

Déi voi cac don vi do dic thu cong viée ¢ thé trinh ké hoach diéu chinh
thoi gian lam viéc theo timg giai doan dé Hiéu truong xem xét, phé duyét trude
khi thyc hién, nhung phai dam bao 1am viéc du 08 gid/ngay va 40 gid/tuan.

b) Khéi giang day thuc hién theo thoi khoa biéu duoc phé duyét va ké
hoach lam vi¢c trong ndm hoc cua cac khoa, don vi dao tao.

Piéu 6. Ung xir ciia vién chire giit chirc vu linh dao, quan ly

1. Thyc hién ding nhiém vu, quyén han trong lanh dao, quan 1y; git gin
doan két noi bo; phat huy trach nhiém néu guong va xay dung méi trudng lam
viéc chuyén nghiép, than thién trong Nha truong.

2. Thyc hién dan chu, khach quan, cong bang trong hoat dong ctia co quan,
don vi; ton trong, lang nghe va kip thoi nam bat tim tu, nguyén vong cla vién
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chuc, nguoi lao dong cdp dudi; cong tim, khach quan trong quan 1y, sit dung,
danh gia vién chuc, nguodi lao dong.

DPiéu 7. Ung xir cia vién chire, nguoi lao dong véi cap trén va véi
dong nghiép

1. C6 thai do ton trong, nghiém chinh chp hanh su chi dao, diéu hanh va
phan cong cong viéc cua cap trén; dong gop v kién voi cap trén véi tinh than xay
dung, nham khic phuc kip thoi nhitng tdn tai, han ché va d6i méi cong tac chi
dao, diéu hanh; khong duoc loi dung viée gop ¥, phé binh lam anh huéng dén uy
tin, danh du cua cép trén.

2. Chu dong, tich cuc phéi hop, hd tro déng nghi¢p trong thuc hién nhi¢m
vu; chan thanh, than thién trong quan hé véi dong nghiép; khong duoc loi dung
viéc gop ¥, phé binh 1am anh hudng dén uy tin, danh dy ctia dong nghiép.

Piéu 8. Ung xir véi nguoi hoc

1. Tao mo1 truong hoc tap an toan, than thién va cd1 ma, bao vé cac quyén
va loi ich chinh dang cua nguoi hoc; tich cuc phong, chéng bao luc hoc duong;
tao diéu kién toi da cho nguoi hoc phat huy hét cac kha nang hoc tap va rén luyén.

2. Trach nhiém, tin tdm, sang tao trong giang day va hudng dan nghién ciru
khoa hoc; khach quan, cong bang va chinh xac trong kiém tra, danh gia; Khong
xuc pham, gay ton thuong, vu loi; khong tru dap, dinh kién, bao hanh, xAm hai;
khong thd o, né tranh hodc che gidu cac hanh vi vi pham ctia ngudi hoc.

3. Giir gin quan hé chuan muc, ding dan v6i ngudi hoc, ludn gitt gin pham
chét, uy tin, danh du, uy tin, dao durc cua nha giao.

Picu 9. Ung xir véi co’ quan, td chirc va ca nhan c6 quan hé cong tac

1. Giao tiép dting myc, ludn gitr thai d6 hoa nha, lich thiép, van minh.

2. Ton trong danh du, uy tin ctia co quan, to chirc, ca nhan c6 quan hé cong
tac; chan thanh, thién chi, san long hd trg 1an nhau hoan thanh nhiém vu.

3. Vién chtic, ngudi lao dong c6 thé tra 1oi phong van, khao sat chia sé kinh
nghiém cong tac chuyén mon cho cic co quan, don vi ngoai Truong nhung khong
duoc lam 10 bi mat nha nudc, bi mat co quan hodc phat ngdn, hanh xtr khong
dung myc giy anh hudng x4u dén hinh anh, uy tin cia Trudng.

Piéu 10. Ung xir tai noi cw tri

1. Tich cyc tham gia tuyén truyén, pho bién, gido duc phap luat. Thyuc hién
quy ché dan cht co s&, tham gia sinh hoat noi cu tra, chiu sy gidm sat cua t6 churc
dang, chinh quyén, doan thé va nhan dan noi cu trd.
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3. Khong can thiép trai phap luat vao hoat dong clia cac co quan, to chirc,
ca nhan noi cu tr; khong tham gia xui giuc, kich dong, bao che cac hanh vi trai
phap luat.

4. Khéng duge vi pham cac quy dinh vé quy tic (mg xur tai cong dong da
duogc phap luat quy dinh hoic di duoc cong dong dan cu théng nhat thyc hién.

Pié¢u 11. Ung xir trén khong gian mang

1. Chap hanh nghiém quy ché phat ngdn va cung cip thong tin cho bao chi
cua Truong; khong tiét 10, diang tai, cung cap thong tin, tai liéu ctia Trudong khi
chua duoc sy dong ¥ ctia ngudi co tham quyeén.

2. Tuan thi cic quy dinh vé Luat An ninh mang, Bo quy tic Gng xir trén
mang x4 hoi do Bo truong B Thong tin va Truyén thong ban hanh va cac quy
dinh khac cua phap luat c6 lién quan.

3. Tim hiéu va tuan thi cac diéu khoan hudng dan sir dung ctia nha cung
cap dich vu mang xa hoi trude khi diang ky, tham gia mang x4 hoi.

4. Thuc hién bién phap tu quan 1y, bado mat tai khoan mang xa hoi va nhanh
chong thong béo t6i cac co quan chiic ning, nha cung cap dich vu khi tai khoan t6
chirc, ca nhan bi mat quyén kiém soat, bi gia mao, loi dung va str dung vao muc
dich khong lanh manh, anh hudéng dén an ninh quéc gia va trat tu an toan xa hoi,
anh huong dén quyén va loi ich hop phap cta to chic, c4 nhan.

5. Chi chia sé nhitng thong tin c6 ngudn chinh thong, di duoc xac thuc, da
duoc kiém ching, dang tin cdy.

6. Co cac hanh vi, img xt phu hop véi nhitng gid tri dao duc, van hoa,
truyén thong cta dan toc Viét Nam; khong sir dung tir ngit gdy thu han, kich dong
bao luc, phan biét ving mién, gidi tinh, ton gido.

7. Khong dang tai nhiing ndi dung vi pham phdp luét, cac thong tin xuc
pham danh du, nhan pham anh hudéng dén quyén va loi ich hop phép cua cac to
chirc, ca nhan khéc; khong sir dung ngdn ngit phan cam, vi pham thuan phong my
tuc; tung tin gia, tin sai sy that; quang cao, kinh doanh dich vu trai phép, gay buc
xuc trong du luan xa hoi, anh hudéng dén trat tu an toan xa hoi.

8. Khuyén khich sir dung mang xa hoi dé tuyén truyén, quang ba hinh anh,
thong tin tich cuc vé Trudng Pai hoc Tan Trio, vé nganh Gido duc, tinh Tuyén
Quang va dat nudc, nhimg tim guong nguoi tot, viée tot.

9. Tich cuc tuyén truyén, van dong nhan dan va nguoi than chép hanh cac
quy dinh cua phap ludt vé hoat dong quan 1y, cung cép, sir dung thong tin trén
mdi trudng mang; tham gia dau tranh, phan bac cac luan diém sai trai, thong tin
sai su that.
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10. Gitr gin, uy tin, danh du cho td chirc, c nhan; khong dang tai, phat tan
va cung cap nhiing thong tin, quan diém trai ngugc hodc léch hudng so véi quan
diém chung cua t6 chire, co quan, don vi noi minh dang sinh hoat, lam viéc va

hoc tap.
CHUONG III
TO CHUC THU'C HIEN

Piéu 12. Trach nhiém ciia don vi, c4 nhan

1. Van phong c6 trach nhiém tham muu t6 chire thue hién, don dde cac don
vi trong Truong thuc hién Quy tic nay.

2. Phong Quan 1y chét luong va Thanh tra c6 trach nhiém giam st viéc
thue hién Quy tic; giai quyét kién nghi, phan anh, khiéu nai, t6 cdo vé cac hanh vi
vi pham quy tic Gmg xir ctia vién chirc, ngudi lao dong.

3. Phong Dao tao o trach nhiém tuyén truyén, phd bién sau rong Quy tic
nay trén website va cac kénh thong tin cua Truong.

4. Cac don vi trong Truong cé trach nhiém pho bién, quéan triét, to chirc
trién khai, kiém tra, gidm sat viéc thuc hién Quy tac nay tai don vi; dua vao tiéu
chi dé danh gia, xép loai chat lugng va xét thi dua, khen thuong hang nam.

5. Cong doan Truong, Poan Thanh nién, Ho1 sinh vién phéi hop t6 chirc,
van dong, kiém tra, giam sat cong doan, doan vién thyc hién tbt Quy tac nay.

Piéu 13. Khen thuéng, ky luat

1. Vién chirc, ngudi lao dong ctia Trudng thue hién tét Quy tic nay sé duoc
xem xét biéu duong, khen thudng theo quy dinh.

2. Vién chirc, nguoi lao dong cta Trudng vi pham Quy tic nay, tiy mic do,
s& bi nhiac nhd, phé binh cong khai tai don vi, Nha truong. Truong hop vi pham
nghi€ém trong s€ bi xem xét, xtr 1y theo quy dinh cua phép luat va cua Truong.

Diéu 14. Diéu khoan thi hanh

Quy tic nay duoc phd bién dén tat ca cac don vi trong Nha truong.

Trong qua trinh thyc hién, néu c6 phat sinh vuéng mac hodc nhitng van dé
m&i can bd sung dé nghi cac don vi, ca nhan phan anh vé Vian phong dé tong hop,
trinh Hiéu truéng xem xét, quyét dinh.



